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Mission Hills Community Services District 
Board of Directors Regular Meeting 

Wednesday, August 18, 2021 
4:30 PM  

1550 East Burton Mesa Blvd, Lompoc, CA - District Board Room 

Agenda  

To access the meeting via Zoom: 

      URL to sign in for video access  
 https://zoom.us/j/9467006985?pwd=TnBqZGJXbWhCNUdJNXhMZGU3alhDZz09 

    Meeting ID: 946 700 6985 

Dial in: 1 669 900 9128 

1. Call to Order and Pledge of Allegiance

2. Roll Call

3. Public comment on matters not on the Agenda – Members of the public, for up to 3 minutes,
may address the Board on any item within the jurisdiction of the Board, not included in this
agenda (Government Code Section 54954.3). If you are unable to attend, you can submit
comments in advance of the meeting to admin@mhcsd.org before 1:00 PM, Tuesday, August 17,
2021.

4. Special Presentation - none

5. Consent Items - Staff recommends Directors approve the Consent Items in one motion.
Members of the public may comment on a consent item (3-minute maximum per speaker).
Directors may pull a consent item for discussion or separate vote.

A. Activity Reports for July
i) Administrative-Includes General Manager, Administrative Services Manager,

Administrative Assistant/Board Secretary, Customer Service Reports
ii) Water & Wastewater Reports
iii) Wastewater Quarterly Sampling Summary Report

B. Financial Reports
i) Profit and Loss
ii) Disbursements Journal
iii) Variation from Projected Income
iv) Bank Account Summary
v) Budget to Actual

http://www.mhcsd.org/
https://zoom.us/j/9467006985?pwd=TnBqZGJXbWhCNUdJNXhMZGU3alhDZz09
mailto:admin@mhcsd.org


6. Regular Business
A. Goals and Committee Updates
B. Discussion and Consideration of Approval of Consultant Services Agreements for Sanitary

Sewer Management Plan Update and for Engineering Services for Rehabilitation of Water
Tanks

C. Discussion and Consideration of a Consultant Services Agreement with Phoenix Civil
Engineering for Preparation of Technical Specifications for Pipeline Cleaning and Closed
Circuit Television Inspections

7. Communications - Board of Directors may ask a question for clarification, make an
announcement, or report briefly on recent activities or conferences. Also, Directors may provide
a reference to staff or other resources for information, direct staff to place a topic or report on a
future committee or regular meeting agenda.
A. General Manager Report
B. Director’s Comments
C. Public Comments (up to 3 minutes for topics within the District’s jurisdiction)

ADJOURN 

Regular Board Meetings are held on the third Wednesday of each month beginning at 4:30 PM 
Copies of the staff reports or written materials provided for Mission Hills CSD for Open Session 
agenda items may be obtained upon request and are also available at the Customer Service Counter 
of the District Office for public inspection and reproduction during regular business hours. Closed 
Session items are not available for public review. 

In compliance with the Americans with Disabilities Act   
If you need special assistance to participate in this meeting or if you need the agenda or other 
documents in the agenda packet provided in an alternative format, contact Board Secretary at 
805.733.4366 at least 48 hours before the meeting to ensure that reasonable arrangements can be 
made. (Agenda Prepared under Government Code Section 54954.2) 



July 2021 
Administrative Activity Reports 

General Managers Report for August 18, 2021, Mission Hills Community Services District Board of Directors 

Regular Meeting.  

My focus since our last Board Meeting has been the Time Scheduled Order - TSO and the District infrastructure. As 

part of your August Board packet, I will be asking the Board to approve 3 professional services agreements. The 

first is from ATS regarding the preparation of bid documents and specifications for repairs to our two reservoirs. 

The second is a proposal from Jon Turner of Phoenix Engineering to prepare bid documents and specifications for 

cleaning and videotaping the district’s sewer lines. The third proposal is from the Wallace Group for updating the 

Districts Sanitary Sewer Maintenance Plan. I have asked for a quote from the Wallace Group regarding the drafting 

of a comprehensive chloride sampling and monitoring plan as outlined within our TSO. I have also asked Jon Turner 

of Phoenix Engineering to prepare a proposal for bid documents and construction oversite for improvements to 

the Burton Mesa Lift station. These upgrades would include replacing the existing electrical panel in the dry well 

and moving it above ground and installing a portable diesel operated stand by generator and transfer switch in 

case of a power outage. In addition to the other tasks identified I have requested from FRM a quote on 

determining the number of solids in pond number 3. This is identified within the districts TSO. FRM will be working 

on a valve assessment to determine the extent of what valves need to be replaced on the ponds and to provide the 

district with an accurate quote for the replacement of those valves. Their assessment is a time and material 

agreement. This is part of the Districts TSO. In September as part of the Board Packet I will be bringing forward for 

approval quotes for upgrading the Districts Water SCADA system. All these projects are important to the district 

and will strengthen the districts system reliability. The influent flow meter has been calibrated and continues to 

function accurately.  

I Continue to work closely with Carol on several Administrative items. These include but are not limited to the 

Board Packets and associated staff reports, public records request, overall evaluation of the district’s finances and 

how those resources are invested, review of the draft audit for 2020, mandatory training requirements for both 

the Board and employees, increased interaction with District Council to ensure that the district is abiding by the 

requirements of the Brown act, personnel matters and optimizing our Spring Brook Billing software. Lupe will be 

attending District Clerk training soon and is being offered through the CSDA.  

I Continue to work closely with the Santa Ynez River Water Conservation District -Western Management Area on 

the Sustainable Groundwater Management Plan. I continue to review documents sent by the Santa Ynez River 

Water Conservation District. As we approach the final product it is important that both Myron and I stay engaged 

and make sure that the final plan represents the best interest of the district.  

Staff in a coordinated effort is now reading customers meters in the field on the 28th of the month. Staff is also 

totalizing both wastewater influent flows and well production flows on the 28th of the month. Our goal is to bring 

all three totals in closer proximity of each other. 

The wastewater treatment plant has installed a new influent flow meter. The influent flow meter has been 

calibrated by two independent sources FRM and Rustco Corporation. Rusto is a factory certified representative and 

has determined that the installation and calibration for the influent flow meter is done correctly. Current flow 

readings are consistent with flow readings of 3 years ago for the wastewater treatment plant. 

Consent Items 5 A i
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July 2021 
Administrative Activity Reports 

We have installed two new flow meters on wells #5 and #7 and have installed 3 new waste flow meters on wells #5 

#6 and #7. We are in the process of ordering and installing a new flow meter for the water treatment plant.  

The Mission Hills Board of Directors has asked the staff established a protocol for meter reading uniformity. The 

figures below represent all the district’s meters being read on the 28th of the month. Staff reports are consistent 

with these readings. 

Wastewater flows from 6/28/2021-7/28/2021=7,337,564 gallons- New influent flow meter was installed July 9th 

Auger was removed in influent channel July 16th   accurate flows were recorded starting July 17th.  

Water distributed: 6/28/2021-7/28/2021=16,418,782 gallons  

Units billed from 6/28/2021-7/28/2021=17,325,924 Gallons.  

I sent an email to the board regarding unaccounted for water. 

Respectfully Submitted: 

Jerome D. Gruber MPA 

General Manager 

Mission Hills Community Services District 

Consent Items 5 A i
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July 2021 
Administrative Activity Reports 

Administrative Services Manager 

• Assisted Customers with Payments, Completed Springbrook Entries, Created Bank Deposits

• Prepared Board Packet Financial Reports

• Prepared Board Packet Staff Reports

• Processed Accounts Payable

• Processed Payroll

• Completed End of Month Procedures

• Participated in Webinars through Leibert, Cassidy & Whitmore

• Continued Training of Administrative Assistant/Board Secretary

• Worked with IT to Assure Updated Emails & Compliance

• Updated Bank on Signers on Accounts

• Completed Credit Card Process with Coast Hills

• Completed and Filed 2nd Quarter Payroll Tax Forms

• Completed and Filed 2nd Quarter Workers Compensation Report

 SPRINGBROOK PAST DUE REPORT AS OF 7/31/21 

# Days Past Due $ Amount Past Due # Accounts 

Current $1,543.06 10 

30 $34,222.91 239 

60 $9,833.98 59 

90 $284.70 15 

120 $27,383.98 85 

Credit Totals ($7,833.50) 

Totals $64,435.13 408 

Consent Items 5 A i
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Administrative Activity Reports 
July 2021 

Administrative Assistant 

• Created, combined, and finalized board packet

• Assisted Customers with payments and completed Springbrook entries

• Corresponded to emails

• Posted SGMA (Sustainable Ground Water Management Act) Newsletter on website.

• Continued adding employee reimbursement amounts over $100 on annual spreadsheet.

• Created 5 Western Management Criteria spiral bound packets for the Board Members.

• Delivered Board Packets

• Created Agenda for Special Meeting on July 14th.

Customer Service 

• Monthly: New Customer Move Ins & Move outs- # 13 July

• 348 Customers Enrolled in Auto Pay

• Active Current Residential Past Due (Report is ran before the billing cycle)

• $ 55,457 This reflects # 170 Accounts. The 10% late fee is being waived at this time.

• $ 24,431 July Bills Bal Forward

• $   5.253   60-90 Days

• $   3,370   90-120 Days

• $ 22,403   Over 120 Days (18 Accounts) Would be subject to Lock-off status

 4
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Board of Directors 

Myron Heavin, President  
Steve Dietrich, Vice President 
Karina Naughton, Director 
Bruce Nix, Director 
Jim Mac Kenzie, Director 

1550 East Burton Mesa Blvd, Lompoc 
California, 93436-2100 

805.733.4366 
www.mhcsd.org 

General Manager; Jerome Gruber 

MISSION HILLS COMMUNITY SERVICES DISTRICT 
Water Report – July 2021 

Water Distributed:  16,418,782 gallons (June 28 - July 28) 

Compliance: 

• Annual Lead and Copper Rule samples collected and sent to lab.

Reservoirs: 

• Rerouted conduit line for solar panel to allow full access to hatch.

Treatment: 

• Installed production meters for wells 5 and 7.

• Installed waste meters for all wells.

• Purchased Chemical pump with higher GPD output to keep up with Cl2 demand.

Distribution System Maintenance/Repair 
• Replaced 18 Hersey meters to Kamstrup meters.

• Main/Service leak: 1 service leaks.

• Received proposal for lowering and raising the manholes and valve cans for repaving Rucker Rd. and     Manley Dr.

Recurring Tasks 

Reservoirs 
• Daily:

o Electronically monitor levels via SCADA System

• Weekly:

o Electronically check CL2 levels

o Reorganize shop and tool inventory

• Quarterly:

o Clean and inspect the solar panel for backup battery (Jan, Apr, Jul, Oct)

o Weed abatement.

Treatment Plant 

• Daily:

o Electronically record bulk storage tank levels

o Determine daily filtration chemical rate.

o Record water produced from Wells #5,6, & 7

• Weekly:

o Clean chlorine injection lines

o Take and record Iron and Manganese treatment samples.

• Monthly: Complete State Water Resource Control Board (SWRCB) reports

• Quarterly: Remove weeds around shop and filtration plant (Feb, May, Aug, Nov)

Consent Items 5 A. ii
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Distribution System 

• Weekly:

o Collect and report weekly chlorine, phosphate, and PH results.

o Sample “Bac-T” (coliform detection) every Wednesday

• Monthly:

o Take distribution samples for State Water Board reports as needed.

o End of month Residential and Commercial Meter Reads

o Install new Kamstrup meters under Capital Improvement Project

o Test and Inspect field equipment.

• Quarterly:

o Mainline valve exercising (Jan, Apr, Jul, Oct)

o Complete dead-end flushing (Feb, May, Aug, Nov)

o Hydrant flushing (Mar, Jun, Sep, Dec)

Safety 

☒ Attend Weekly Safety Meetings

☒ Inspect Fire Extinguishers at water treatment plant, shop, and vehicles.
☒ Perform Daily Visual Inspection at Water Treatment Plant and Park

Consent items 5 A. ii 
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1550 East Burton Mesa Blvd, Lompoc 
California, 93436-2100 

805.733.4366 
www.mhcsd.org 

General Manager; Jerome Gruber 

 MISSION HILLS COMMUNITY SERVICES DISTRICT 
Wastewater Report – July 2021 

Wastewater Influent Total Flow 
6/28/2021-7/28/2021: 8,649,780 
Gallons

Collection System/Lift Station 

1) 07/07- Lift station pump train #1 was taken out of service due to no flow from the pumps.     Surface Pumps
Inc. (SPI) was called in to troubleshoot and repair the issue. The bearing housing/impeller assembly on each
pump was replaced with a rebuilt assembly that we had in stock. The impeller of pump #1 had come off and
was found lying in the bottom of the volute. A quote to rebuild the two-bearing housing/impeller assemblies
that were taken out of service was received from SPI. Currently waiting for a quote from Fluid Resource
Management (FRM) for the same work.

2) 07/29- Jon Turner, PE, from Phoenix Engineering toured the lift station with Jerry and Dale. He will submit a
bid for upgrading/replacing the lift station.

3) The CPO obtained a list of contractors that are affiliated with National Association of Sewer Service Companies
(NASSCO). NASSCO is a trade association that sets industry standards for the assessment, maintenance, and
rehabilitation of underground   infrastructure. The intention is to receive bids from a contractor that is
affiliated with NASSCO on any future maintenance/repair/refurbishment projects on the WW collection
system.

     There were no sewer system overflows. 

Wastewater Treatment Plant 
1) Temporary flowmeters are in place in the WW collection system. Daily total flow readings from the

temporary flowmeters were compared with the readings from the installed flowmeter (the one in the vault
East of the headworks).
The temporary influent flowmeters were removed by FRM on 08/03.

2) A new flowmeter was installed by FRM at the headworks on 07/09. Daily flow total readings from the new
flowmeter were compared with the readings from the temporary flowmeters. There was a significant
difference. The indicated flow from the new flowmeter was higher than the indicated flow from the
temporary flowmeters. The Auger Monster was removed from the WW influent channel at the headworks
on 07/16. The indicated daily influent flow totals from the new flowmeter immediately decreased. The
presence of the Auger Monster in the WW influent channel downstream from the Parshall flume caused
inaccurate readings of the influent flow.

3) A factory authorized technician from Rust Automation & Controls inspected and verified the installation of
the new WW influent flowmeter on 07/28. The technician wrote a report that assessed the installation of
the new flow meter as being correct. By having that assessment done, the warranty on the flow meter
device was extended by 2 years.

4) Monthly WW influent flow totals were measured by the temporary flow meters from 07/01-07/16. From
07/17-07/31, the influent flow totals were measured by the new installed flow meter at the headworks.

5) Time Schedule Order (TSO) Semi Annual Report was written and submitted to the Regional Water Quality
Control Board (RWQCB) on 07/31 by the CPO. The status report updated the Water Board on the progress
that has been made on tasks #9 & 10 of the TSO.

6) There were no violations of the Waste Discharge Requirements Permit.

Board of Directors 

Myron Heavin, President  
Steve Dietrich, Vice President 
Karina Naughton, Director 
Bruce Nix, Director 
Jim Mac Kenzie, Director 

Consent item 5 A. ii
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1550 East Burton Mesa Blvd, Lompoc 
California, 93436-2100 

 www.mhcsd.org

805.733.4366 

 Jerry Gruber General Manager 

Board of Directors 
Myron Heavin- President  
Steve Dietrich- Vice President  
Karina Naughton- Finance Operator 
Bruce Nix- Director 
Jim Mac Kenzie- Director  

Wastewater-Rolling Median limits and Calculations 

Effluent Limits 

Parameter Units Mean Max 

BOD mg/L 80 120 

Suspended Solids (TSS) mg/L 80 120 

Settleable Solids mL/L 0.3 0.5 

Total Nitrogen (as N) mg/L 
10 (May - Sept) 20 (May - Sept) 

15 (Oct - Apr) 30 (Oct - Apr)

Total Dissolved Solids mg/L 990* 1,250 

Sodium mg/L 200* 250 

Chloride mg/L 250 300 

pH SU Between 6.5 - 8.4 

*25-Month Rolling
Median limit.

25-Month Rolling Median Calculations

Effluent TDS (mg/L) 855 

Effluent Sodium (mg/L) 180 

Effluent Chloride (mg/L) 250 

Monitoring Well Boron (mg/L) <0.10

Monitoring Well Chloride (mg/L) 91.5 

Monitoring Well Sodium (mg/L) 52 

Monitoring Well Sulfate (mg/L) 35.5 

Monitoring Well TDS (mg/L) 360 

Monitoring Well Total Nitrogen (mg/L) 1.7 

Consent Items 5 A. iii
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 3:16 PM

 08/09/21

 Accrual Basis

 Mission Hills Community Services District

 Profit & Loss Prev Year Comparison
 July 2021
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A B C D E F G H J L

Jul 21 Jul 20 $ Change

Ordinary Income/Expense

Income

4005 · 48 hour notice fees 30.00 30.00 0.00

4025 · Construction hydrant meter 50.00 250.00 -200.00

4050 · Miscellaneous income 0.00 5,152.21 -5,152.21

4075 · Returned check fees 100.00 50.00 50.00

4085 · Sewer basic charges 83,470.52 81,884.16 1,586.36

4095 · Street sweeping charges 1,508.76 1,515.36 -6.60

4105 · Water basic charges 59,857.23 58,621.05 1,236.18

4115 · Water usage charges 62,142.60 58,949.52 3,193.08

Total Income 207,159.11 206,452.30 706.81

Gross Profit 207,159.11 206,452.30 706.81

Expense

6000 · Salaries and wages

6005 · Wage expense 51,183.79 43,453.86 7,729.93

6010 · Payroll tax expense 4,181.99 3,681.33 500.66

Total 6000 · Salaries and wages 55,365.78 47,135.19 8,230.59

6050 · Employee benefits

6060 · Disability insurance 577.66 226.60 351.06

6065 · Health insurance 9,288.22 24,355.06 -15,066.84

6075 · Retirement expenses 1,218.43 1,383.18 -164.75

6085 · Workers compensation expense 2,952.55 0.00 2,952.55

6090 · Vacation & Sick Leave 2,405.50 2,652.58 -247.08

6095 · Benefit Administration 778.48 603.82 174.66

Total 6050 · Employee benefits 17,220.84 29,221.24 -12,000.40

6100 · Director fees 500.00 2,125.00 -1,625.00

6110 · Depreciation expense 31,054.00 31,054.00 0.00

6140 · Vehicle expenses

6145 · Tractor and equipment 0.00 804.91 -804.91

6150 · Vehicle fuel 0.00 668.39 -668.39

6155 · Vehicle maintenance 0.00 855.46 -855.46

6160 · Automobile Allowance 700.00 0.00 700.00

Total 6140 · Vehicle expenses 700.00 2,328.76 -1,628.76

6170 · Insurance expense

6180 · Liability insurance 1,522.00 2,058.75 -536.75

6185 · Property insurance 7,954.57 6,766.07 1,188.50

Total 6170 · Insurance expense 9,476.57 8,824.82 651.75

6190 · Dues and memberships 5,557.26 212.72 5,344.54

6200 · Office expenses

6205 · Bank fees and charges 0.00 10.00 -10.00

6210 · Cash (over) / short 170.17 0.00 170.17

6215 · Cleaning supplies 0.00 146.66 -146.66

6220 · Licenses and fees 95.00 95.00 0.00

6225 · Miscellaneous expenses 0.00 635.48 -635.48

6230 · Office supplies 349.39 545.36 -195.97

6235 · Postage expense 611.03 2,778.37 -2,167.34

6245 · Office Equipment 169.17 169.17 0.00

Total 6200 · Office expenses 1,394.76 4,380.04 -2,985.28

6300 · Operating supplies and expenses

6310 · Miscellaneous supplies 113.95 77.97 35.98

6325 · Portable equipment 1,238.83 270.01 968.82

6330 · Shop supplies 1,940.93 384.04 1,556.89

6335 · Small tools and appliances 526.96 392.16 134.80

6340 · Chemicals

6342 · Bioremediation 2,096.59 2,082.72 13.87

 Page 1 of 6
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 3:16 PM

 08/09/21

 Accrual Basis

 Mission Hills Community Services District

 Profit & Loss Prev Year Comparison
 July 2021

1
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3

A B C D E F G H J L

Jul 21 Jul 20 $ Change
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6344 · Chlorine 1,248.40 1,472.79 -224.39

Total 6340 · Chemicals 3,344.99 3,555.51 -210.52

Total 6300 · Operating supplies and expenses7,165.66 4,679.69 2,485.97

6350 · Safety expenses

6360 · Protective Clothing/Uniforms 322.92 519.45 -196.53

6365 · Safety equipment 0.00 58.70 -58.70

6375 · Other safety expenses 0.00 458.58 -458.58

Total 6350 · Safety expenses 322.92 1,036.73 -713.81

6410 · Contractual services

6420 · Cleaning service 236.00 200.00 36.00

6425 · Office equip maintenance 365.20 112.66 252.54

6430 · Internet access 159.73 159.73 0.00

6435 · Landscaping services 187.55 242.53 -54.98

6437 · Pest Control 100.00 50.00 50.00

6445 · Security expense 112.50 112.50 0.00

6450 · Software support 2,120.00 1,060.00 1,060.00

6452 · Credit Card Processing 0.00 266.65 -266.65

6453 · Software Subscriptions 0.00 152.74 -152.74

6455 · Street sweeping services 1,286.00 1,286.00 0.00

6460 · Uniforms 804.16 663.73 140.43

6466 · Emissions Testing 4,178.77 0.00 4,178.77

6470 · Other contractual services 6,758.52 854.96 5,903.56

Total 6410 · Contractual services 16,308.43 5,161.50 11,146.93

6475 · Professional services

6476 · Financial Management Fees 2,207.00 2,761.00 -554.00

6490 · Legal services 0.00 150.58 -150.58

6495 · Human Resources services 0.00 410.00 -410.00

Total 6475 · Professional services 2,207.00 3,321.58 -1,114.58

6505 · Equipment lease and rentals 969.13 560.75 408.38

6525 · Research and monitoring

6535 · Monitoring expense 1,705.25 2,227.00 -521.75

Total 6525 · Research and monitoring 1,705.25 2,227.00 -521.75

6600 · Travel and meetings

6610 · Meals 0.00 35.11 -35.11

Total 6600 · Travel and meetings 0.00 35.11 -35.11

6650 · Utilities

6655 · Cell phones 236.26 188.18 48.08

6665 · Electrical 16,170.74 11,449.38 4,721.36

6670 · Natural gas 2,677.73 1,949.05 728.68

6685 · Telephone 350.88 339.21 11.67

6691 · Trash & Recycling 0.00 91.59 -91.59

Total 6650 · Utilities 19,435.61 14,017.41 5,418.20

6700 · Government fees and charges 1,559.00 1,342.00 217.00

6720 · Repairs and maintenance

6730 · Distribution expense 0.00 6,895.20 -6,895.20

6745 · Lift station expenses 0.00 9,292.05 -9,292.05

6750 · Collection expense 0.00 65.71 -65.71

6760 · Shop and equip repairs 0.00 196.03 -196.03

6765 · Supplies and small tools 384.59 0.00 384.59

6775 · Filtration Plant 0.00 2,727.64 -2,727.64

6785 · Wells and pumping 295.73 455.40 -159.67

6790 · Waste water plant 140.25 333.42 -193.17

6795 · Other repairs and maintenance 1,300.00 142.55 1,157.45

Total 6720 · Repairs and maintenance 2,120.57 20,108.00 -17,987.43

Total Expense 173,062.78 177,771.54 -4,708.76
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 3:16 PM

 08/09/21

 Accrual Basis

 Mission Hills Community Services District

 Profit & Loss Prev Year Comparison
 July 2021

1

2

3

A B C D E F G H J L

Jul 21 Jul 20 $ Change

113

114

115

116

117

118

119

120

121

122

123

Net Ordinary Income 34,096.33 28,680.76 5,415.57

Other Income/Expense

Other Income

7006 · Market Appreciation/(Depr) -226.08 -3,552.55 3,326.47

7010 · Interest income 1,333.85 2,437.94 -1,104.09

7025 · Connection fees, net 117,600.00 0.00 117,600.00

7030 · Capacity Charges 0.00 46,916.00 -46,916.00

7035 · Water Conservation 0.00 1,240.00 -1,240.00

Total Other Income 118,707.77 47,041.39 71,666.38

Net Other Income 118,707.77 47,041.39 71,666.38

Net Income 152,804.10 75,722.15 77,081.95
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 08/09/21

 Accrual Basis

 Mission Hills Community Services District

 Profit & Loss Prev Year Comparison
 July 2021
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A B C D E F G

Ordinary Income/Expense

Income

4005 · 48 hour notice fees

4025 · Construction hydrant meter

4050 · Miscellaneous income

4075 · Returned check fees

4085 · Sewer basic charges

4095 · Street sweeping charges

4105 · Water basic charges

4115 · Water usage charges

Total Income

Gross Profit

Expense

6000 · Salaries and wages

6005 · Wage expense

6010 · Payroll tax expense

Total 6000 · Salaries and wages

6050 · Employee benefits

6060 · Disability insurance

6065 · Health insurance

6075 · Retirement expenses

6085 · Workers compensation expense

6090 · Vacation & Sick Leave

6095 · Benefit Administration

Total 6050 · Employee benefits

6100 · Director fees

6110 · Depreciation expense

6140 · Vehicle expenses

6145 · Tractor and equipment

6150 · Vehicle fuel

6155 · Vehicle maintenance

6160 · Automobile Allowance

Total 6140 · Vehicle expenses

6170 · Insurance expense

6180 · Liability insurance

6185 · Property insurance

Total 6170 · Insurance expense

6190 · Dues and memberships

6200 · Office expenses

6205 · Bank fees and charges

6210 · Cash (over) / short

6215 · Cleaning supplies

6220 · Licenses and fees

6225 · Miscellaneous expenses

6230 · Office supplies

6235 · Postage expense

6245 · Office Equipment

Total 6200 · Office expenses

6300 · Operating supplies and expenses

6310 · Miscellaneous supplies

6325 · Portable equipment

6330 · Shop supplies

6335 · Small tools and appliances

6340 · Chemicals

6342 · Bioremediation

M

Explanation

Scrap Metal 2020

Increase in Usage

New Development

New Development

More Employees

More Employees

More Spouses Covered 

2020

Quarterly WC Report

Less Meetings 2021

More Memberships LCW

 Page 4 of 6

Consent Items 5. B i

12



 3:16 PM

 08/09/21

 Accrual Basis

 Mission Hills Community Services District

 Profit & Loss Prev Year Comparison
 July 2021

1

2

3

A B C D E F G

Ordinary Income/Expense58

59

60

61

62

63

64

65

66

67

68

69

70

71

72

73

74

75

76

77

78

79

80

81

82

83

84

85

86

87

88

89

90

91

92

93

94

95

96

97

98

99

100

101

102

103

104

105

106

107

108

109

110

111

112

6344 · Chlorine

Total 6340 · Chemicals

Total 6300 · Operating supplies and expenses

6350 · Safety expenses

6360 · Protective Clothing/Uniforms

6365 · Safety equipment

6375 · Other safety expenses

Total 6350 · Safety expenses

6410 · Contractual services

6420 · Cleaning service

6425 · Office equip maintenance

6430 · Internet access

6435 · Landscaping services

6437 · Pest Control

6445 · Security expense

6450 · Software support

6452 · Credit Card Processing

6453 · Software Subscriptions

6455 · Street sweeping services

6460 · Uniforms

6466 · Emissions Testing

6470 · Other contractual services

Total 6410 · Contractual services

6475 · Professional services

6476 · Financial Management Fees

6490 · Legal services

6495 · Human Resources services

Total 6475 · Professional services

6505 · Equipment lease and rentals

6525 · Research and monitoring

6535 · Monitoring expense

Total 6525 · Research and monitoring

6600 · Travel and meetings

6610 · Meals

Total 6600 · Travel and meetings

6650 · Utilities

6655 · Cell phones

6665 · Electrical

6670 · Natural gas

6685 · Telephone

6691 · Trash & Recycling

Total 6650 · Utilities

6700 · Government fees and charges

6720 · Repairs and maintenance

6730 · Distribution expense

6745 · Lift station expenses

6750 · Collection expense

6760 · Shop and equip repairs

6765 · Supplies and small tools

6775 · Filtration Plant

6785 · Wells and pumping

6790 · Waste water plant

6795 · Other repairs and maintenance

Total 6720 · Repairs and maintenance

Total Expense

M

Explanation

Emission Testing 2021
Sunbelt, Surface Pumps, 

FRM

Calle Neto Leak

 Page 5 of 6
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 3:16 PM

 08/09/21

 Accrual Basis

 Mission Hills Community Services District

 Profit & Loss Prev Year Comparison
 July 2021

1

2

3

A B C D E F G

Ordinary Income/Expense113

114

115

116

117

118

119

120

121

122

123

Net Ordinary Income

Other Income/Expense

Other Income

7006 · Market Appreciation/(Depr)

7010 · Interest income

7025 · Connection fees, net

7030 · Capacity Charges

7035 · Water Conservation

Total Other Income

Net Other Income

Net Income

M

Explanation

 Page 6 of 6
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 2:53 PM

 08/09/21

 Accrual Basis

 Mission Hills Community Services District

 Disbursements Journal
 July 2021

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

46

47

48

49

50

51

52

53

54

55

56

57

58

59

60

61

62

63

64

65

66

A B C D G I K M N

Date Num Name Amount Explanation

1060 · CHCU - General 4163

07/01/2021 EFT Tierzero -111.95

07/07/2021 31943 American Industrial Supply -91.62

07/07/2021 31944 Brenntag Pacific, Inc -1,225.11

07/07/2021 31945 Carmel & Naccasha LLP -1,891.33

07/07/2021 31946 Comcast -159.73

07/07/2021 31947 Compuvision -1,628.75 Includes Ticket Items

07/07/2021 31948 Coverall North America, Inc. -236.00

07/07/2021 31949 De Lage Landen Financial Services, Inc-169.17

07/07/2021 31950 Auto & Phone Allowance -750.00

07/07/2021 31951 Reimbursement -200.00

07/07/2021 31952 Home Depot -1,255.33

07/07/2021 31953 Hopkins Technical Products Inc. -160.46

07/07/2021 31954 Inklings Printing Company -803.91

07/07/2021 31955 Jon's Lawn Mowing -217.10

07/07/2021 31956 KLE Custom Imaging -804.16

07/07/2021 31957 Liebert Cassidy Whitmore -156.00

07/07/2021 31958 Mission Paving Inc -1,300.00 Leak

07/07/2021 31959 Oilfield Environmental & Compliance, Inc.-1,174.00

07/07/2021 31960 Reimbursement Void 0.00

07/07/2021 31961 PG&E -4,728.32

07/07/2021 31962 Praxair Distribution Inc -39.63

07/07/2021 31963 SoCalGas -35.68

07/07/2021 31964 SP Maintenance Services, Inc. -1,286.00

07/07/2021 31965 Staples -52.80

07/07/2021 31966 Staples Business Credit -583.28

07/07/2021 31967 Ultrex Inc -253.49

07/07/2021 31968 Underground Service Alert of SC -14.85

07/07/2021 31969 USA BlueBook -1,695.69

07/07/2021 31970 Valley Rock Landscape Supply -232.36

07/07/2021 31971 Wallace Group -445.50

07/07/2021 31972 Waste Management -198.03

07/15/2021 31973 ACWA Joint Powers Insurance Authority-7,954.57 Property Ins Renewal

07/15/2021 31974 ACWA/JPIA *Medical Insurance -9,193.82

07/15/2021 31975 American Industrial Supply -442.99

07/15/2021 31976 Frontier Communications -94.01

07/15/2021 31977 Reimbursement -71.90

07/15/2021 31978 Hensley Law Group -19,754.75

07/15/2021 31979 Hopkins Technical Products Inc. -62.89

07/15/2021 31980 JB Dewar Inc -216.05

07/15/2021 31981 Refund -6.33

07/15/2021 31982 Mission Paving Inc -1,300.00

07/15/2021 31983 Oilfield Environmental & Compliance, Inc.-204.00

07/15/2021 31984 Reimbursement -179.87

07/15/2021 31985 Santa Maria Famcon Pipe Supply -1,766.10

07/15/2021 31986 Santa Ynez River Water Conserv Dist-1,559.00 USGS FY 2021

07/15/2021 31987 Smith Alarms & Electronics, Inc. -112.50

07/15/2021 31988 State Water Resources Control Board *Op C-95.00

07/15/2021 31989 Refund -11.61

07/15/2021 31990 USA BlueBook -118.46

07/15/2021 31991 USPS - Bulk Mail -6,840.00 Annual Bulk Mail Check

07/15/2021 31992 Verizon -185.31

07/19/2021 EFT Verizon -185.31

07/22/2021 EFT SoCalGas -2,640.06

07/23/2021 EFT PG&E -381.99

07/23/2021 EFT PG&E -1,632.49

07/23/2021 EFT PG&E -5,697.33

07/23/2021 EFT PG&E -3,270.05

07/23/2021 EFT PG&E -57.03

07/23/2021 EFT PG&E -658.59

07/23/2021 EFT PG&E -9.87

07/26/2021 31993 AirX Testing Services -4,178.77

Well #6 - Biannual Source 

Test

07/26/2021 31994 American Industrial Supply -544.40

07/26/2021 31995 Bremer Auto  Parts -452.26

07/26/2021 31996 Carr's Boots -162.03

 Page 1 of 2
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 2:53 PM

 08/09/21

 Accrual Basis

 Mission Hills Community Services District

 Disbursements Journal
 July 2021

1

2

A B C D G I K M N

Date Num Name Amount Explanation

67

68

69

70

71

72

73

74

75

76

77

78

79

80

81

82

83

84

85

86

87

88

89

90

91

92

93

94

95

96

97

98

99

07/26/2021 31997 Compuvision -1,060.00

07/26/2021 31998 Environmental Techniques -2,096.59

07/26/2021 31999 Fluid Resource Management -4,230.94 CPO Duties

07/26/2021 32000 Frontier Communications -144.92

07/26/2021 32001 O'Connor Pest Control -100.00

07/26/2021 32002 Oilfield Environmental & Compliance, Inc.-106.00

07/26/2021 32003 Reimbursement -41.03

07/26/2021 32004 Santa Maria Famcon Pipe Supply -1,077.13

07/26/2021 32005 Standard Insurance Company -258.66

07/26/2021 32006 Sunbelt Rentals Inc -717.23

07/26/2021 32007 Surface Pumps Inc -1,964.05

07/26/2021 32008 Uline -64.82

07/26/2021 32009 USA BlueBook -372.76

07/26/2021 32010 ACWA Joint Powers Insurance Authority-2,952.55 WC Quarterly Report

07/27/2021 32011 Santa Ynez River Water Conserv Dist-5,261.98

07/28/2021 EFT TASC -89.32

Total 1060 · CHCU - General 4163 -112,477.57

1070 · CHCU - Payroll 4155

07/07/2021 Payroll -18,496.33

07/07/2021 1318 Matrix Trust Company -3,628.98

07/07/2021 1319 Matrix Trust Company -4,023.04

07/09/2021 E-pay EDD -1,295.30

07/09/2021 E-pay IRS USATAXPYMT -4,660.06

07/09/2021 EFT CA State Disbursement Unit/Expert Pay-299.07

07/21/2021 Payroll -19,155.72

07/21/2021 Payroll -415.75

07/26/2021 E-pay EDD -1,479.65

07/26/2021 E-pay IRS USATAXPYMT -5,138.16

07/26/2021 EFT CA State Disbursement Unit/Expert Pay-299.07

07/26/2021 1320 Matrix Trust Company -4,255.14

07/27/2021 EFT AFLAC -66.82

Total 1070 · CHCU - Payroll 4155 -63,213.09

TOTAL -175,690.66

 Page 2 of 2
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1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

21

22

23

24

25

26

27

A B C D E F G H I J K

Billing 

Month

Projected 

Income*
Actual Income Variation

Projected 

Income
Actual Income Variation

Total  

(Loss) / Gain

Current Year 

Units Sold

Last Year Units 

Sold

Previous 5 Year 

Average Units 

Sold

Jul-21 125,150$     122,000$    (3,150)$    84,454$    83,471$     (983)$    (4,133)$    25,273 23,904 22,147 

Aug-21 115,783$     -$     -$     84,454$    -$      -$    -$    - 23,897 19,082 

Sep-21 115,717$     -$     -$     84,454$    -$      -$    -$    - 20,974 19,061 

Oct-21 111,980$     -$     -$     84,454$    -$      -$    -$    - 27,170 17,838 

Nov-21 110,414$     -$     -$     84,454$    -$      -$    -$    - 21,595 17,326 

Dec-21 98,333$      -$     -$     84,454$    -$      -$    -$    - 15,049 13,373 

Jan-22 87,733$      -$     -$     84,454$    -$      -$    -$    - 16,328 9,905 
Feb-22 91,924$      -$     -$     84,454$    -$      -$    -$    - 16,413 11,276 

Mar-22 86,284$      -$     -$     84,454$    -$      -$    -$    - 11,832 9,431 

Apr-22 88,114$      -$     -$     84,454$    -$      -$    -$    - 17,348 10,029 

May-22 100,149$     -$     -$     84,454$    -$      -$    -$    - 18,352 13,967 

Jun-22 109,006$     -$     -$     84,454$    -$      -$    -$    - 19,957 16,865 

Total 1,240,587$    122,000$    (3,150)$    1,013,445$    83,471$     (983)$     (4,133)$    25,273 232,819 180,300

YTD avg 100% 10% 100% 8% 2,106 19,402 15,025

Yearly Average 19,402 15,025

* Projected Income is calculated by using current year and previous 5 year average monthly units sold.

Units Sold by Calendar Year (1 Unit = 1 HCF = 748 Gallons)

 Water Wastewater

Variation From Projected Income

Fiscal Year Ending 6-30-2022

Year to Date Monthly Averages

Consent Items 5 B. iii
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1

2

3

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

46

47

48

49

50

51

52

53

54

55

56

57

58

59

60

61

62

63

64

65

66

67

68

69

70

A Y Z AA

7/31/2021

LAIF $1,734,303

TD Ameritrade/RNC Genter $1,759,675

Coast Hills FCU

Checking $465,324

Development $261,295

Investment Checking $202

Savings $0

Payroll $49,974

ACH (Sweep Account) $1,000

Total Coast Hill FCU $777,794

Combined Balance $4,271,773

INVESTMENT STRATEGY

Recommended Investment Strategy:

Goal of about 10%

Goal of about 45%

03. LAIF: 50% of the balance of unrestricted cash

Goal of about 45%

Bank Account Summary

Along with resuming active management, the 

Finance Committee and Staff recommend a 

balanced distribution of monies as stated below 

between TD Ameritrade, LAIF and Coast Hills Credit 

Union. This distribution will allow the District to 

maximize yields on investments, while meeting 

operating and capital cash needs

01. Coast Hills CU: $300,000 (2 months FYE20

budgeted operating expense, less depreciation, not

including Development Funds)

02. TD Ameritrade: 50% of balance of unrestricted

cash

43%

44%

13%

Current Percentage

LAIF
TD Ameritrade/RNC Genter
Total Coast Hill FCU Less Development

Consent Items 5. B iv
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Mission Hills Community Services District 1

Budget to Actual Comparison 0.08

JUL 21 -JUL 21 11

Budgeted Prorated Budget Actual Remainder % of Budget Explanation

Income Fiscal Year 21-22 JUL 21 -JUL 21 JUL 21 -JUL 21 Difference Budgeted Amount 8%

Late Fees/Charges 35,000$    2,917$    180$     (2,737)$    34,820$     1% No Late Fees Charged

Water Service 1,240,587$    103,382$     122,000$     18,618$    1,118,587$    10% Base & Usage Higher Than Budgeted

Sewer Service 1,013,445$    84,454$     83,471$    (983)$    929,974$    8% Base Slightly Lower Than Budgeted

Street Sweeping 18,707$    1,559$    1,509$    (50)$     17,198$     8% On Track With Budget

2,307,739$    192,312$     207,159$     14,848$    2,100,580$    9% Revenue is 1% Below Budget

Budgeted Prorated Budget Actual Remainder

Expense Fiscal Year 21-22 JUL 21 -JUL 21 JUL 21 -JUL 21 Difference Budgeted Amount

Salaries & Wages 715,469$     59,622$     55,366$    4,257$    660,103$    8% On Track with Budget

Employee Benefits 254,310$     21,193$     17,221$    3,972$    237,089$    7% Slightly Lower Than Budgeted

Director Fees 23,000$    1,917$    500$     1,417$    22,500$     2% Less Meetings Than Budgeted

Depreciation 372,648$     31,054$     31,054$    -$     341,594$    8%  Depreciation On Track With Budget

Election Expense -$     -$    -$     -$     -$    0% No Election Expense 

Vehicle Expense 26,000$    2,167$    700$     1,467$    25,300$     3% Lower Maintenance Expense Than Budgeted

Insurance 36,000$    3,000$    9,477$    (6,477)$    26,523$     26% Includes Timing of Property Ins & WC Qtrly Audit

Memberships 20,000$    1,667$    5,557$    (3,891)$    14,443$     28% Timing of Memberships, Additional Memberships LCW

Office Expenses 23,000$    1,917$    1,395$    522$     21,605$     6%

Slightly Lower Expenses Than Budgeted, Supplies New 

Employees

Operating Supplies 21,869$    1,822$    3,821$    (1,998)$    18,048$     17%

Higher Operating Supplies Ordered Than Budgeted, 

New Employees, Stocking Shop

Chemicals 78,000$    6,500$    3,345$    3,155$    74,655$     4% Lower Chemical Use Than Budgeted

Safety 7,500$    625$     -$     625$     7,500$    0% No Safety Expense

Contractual Services 78,000$    6,500$    16,308$    (9,808)$    61,692$     21%

Sunbelt, Surface Pumps, FRM Including Interim CPO 

Fees, Compuvision

Professional Services 150,000$     12,500$     2,207$    10,293$    147,793$    1% Financial Management Fees

Printing & Publication 6,300$    525$     -$     525$     6,300$    0% No Printing Expense 

Equipment Lease 13,500$    1,125$    969$     156$     12,531$     7% Lease of Scrubber & Bill Sorter

Monitoring 32,000$    2,667$    1,705$    961$     30,295$     5% Less Monitoring Needed Than Budgeted

Travel/Meetings/Meals 20,000$    1,667$    -$     1,667$    20,000$     0% No Travel Expenses

Utilities 170,000$     14,167$     19,436$    (5,269)$    150,564$    11% Slightly Higher Utility Bills Than Budgeted

Government Fees 82,635$    6,886$    1,559$    5,327$    81,076$     2% Less Government Fees Than Budgeted

Repairs & Maintenance 175,000$     14,583$     2,121$    12,463$    172,879$    1% Less Repair Breaks Than Budgeted

Miscellaneous Expenses -$     -$    -$     -$     -$    0% No Uncollectables or Write Offs

2,305,231$    192,103$     172,740$     19,362$    2,132,491$    7% Expenses Are 1% Below Budget

Resolution 15-229 - Budget Preparation and Approval Process

C.3. - Whenever a budgeted expense line item has circumstances where a projected expense exceeds a 5% variance of the total budget,

the GM will be required to seek a super majority approval from the BoD before the expense is finalized, when possible.

5% = 115,261.55$     

Consent Items 5. B v
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MISSION HILLS COMMUNITY SERVICES DISTRICT 

MEMORANDUM 

TO: 

FROM: 

DATE: 

SUBJECT: 

Board of Directors 

Jerry Gruber, General Manager 

August 18, 2021 

Goals & Committee Updates 

Recommendation / Proposed Motion 
Recommendation: Receive Update Goals Report, Committee Update Spreadsheet and provide 
direction to staff as needed. 
Policy Reference 
Directors expressed an interest in receiving these brief monthly updates. 

Budget Resources 
As outlined in the Capital Improvement Plan and District Goals. 

Alternatives Considered 
None 

Discussion 
This memorandum is a summary of the Top 5 Goals and Committee meetings that took place 
after the last Board meeting and is intended to provide a status report to the Board members 
and the public 

Attachments: 

1. 2021 Committee Assignments
2. Top 5 Goals Update
3. Committee Meeting Summary Update

Agenda Item 6. A 
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2021 Officers / Directors 
President: Myron Heavin 
Vice President: Steve Dietrich 
Finance Officer: Karina Naughton 
Director: Bruce Nix 
Director: Jim Mac Kenzie 

2021 Committee Assignments 

Standing Committees Committee Members Alternate 

Operations 

1) Water (Reservoir, Wells,
Treatment, Distribution)

Dietrich, Mac Kenzie Nix 

2) Wastewater (WDR, Aerators) Mac Kenzie, Heavin Naughton 

3) Energy (Generators and Solar) Heavin, Naughton Nix 

Personnel Naughton, Nix Heavin 

Finance Naughton, Nix Dietrich 

Ad-Hoc Committee Committee Members Alternate 

4) Development Agreements Dietrich, Heavin Mac Kenzie 

Representatives / Point of Contact Committee Members Alternate 

5) VAFB IR Programs Dietrich Mac Kenzie 

6) ACWA/JPIA Board President General Manager 

7) Santa Ynez River Water
Conservation District - Western
Management Area Committee 
for Groundwater Sustainability 

Heavin Bruce 

Agenda Item 6. A- Attachment 1 
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Top 5 Goals 

Established by Board of Directors on September 16, 2020 

1. Wastewater N2 and NaCl reduction plan and results to meet WDR requirements (not TSO but final
WDR), including sewer cleaning and inspection.

Brief Summary: 

• 8 of 16 tasks from the Time Scheduled Order (TSO). The next task is: Collect Samples and Identify
Chloride Sources before October 31, 2021. Samples for identifying chloride sources will commence
on August 1st, 2021. Regional Water Quality Control Board visited the wastewater treatment plant on
July 15th, 2021, and sampling plan and protocol was discussed.

• Sewer Cleaning and Inspection is part of this fiscal year capital improvement project and is a
continuation of last year's capital projects. Phoneix Engineering- Jon Turner has evaluated the
districts video and cleaning logs which are comprised of 30% of the districts collections system.
Phoneix Engineering will be preparing specification documents and bid documents for the next
phase of video and cleaning

2. Lawsuit defense against the City of Lompoc

Brief Summary: 

• The Board will receive an update on this item in closed session at the July 21st, 2021 Board
meeting.

3. Water pressure surge control – Design/Build of the surge tank near the water treatment plant.

Brief Summary: 

• Surge tank is in full service and operational.

4. Cost Reduction – Energy usage (solar) and other applicable initiatives

• Staff recommends meeting with the Energy Committee to discuss the feasibility of implementing
solar for the existing infrastructure. Staff and Committee need to evaluate the capital cost and
payback period to determine if it is cost effective to proceed.

5. Public Outreach – Implement regular information to the community.

Brief Summary: - Staff has made significant efforts on improving information posted on the website to 
include agendas, board packets, Consumer Confidence Report and the newsletter from the Santa Ynez 
River Water Conservation District. Staff has opened the office and is interacting with the public more 
frequently, thus resolting in more public outreach and information of the community. 

Agenda Item 6. A- Attachment 2 
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Committee Completed Meeting Date Summary of Discussion Future Meeting Date Topics for Discussion

Wastewater 11/30/2020
Review and discuss current Wastewater Treatment Plant Status 

and Forward Acktion Plans
TBD TBD

Director Fasold lead a discussion regarding action items and 

follow ups that included:  Discussions with RWQCB regarding 

reporting effluent point of complance, Development of WWTP 

Standard Operating Procedures, Upgrades to Mesa Oaks Lift 

Station, Installing a liner in Rucker Point #8, Compliance with the 

Time Schedule Order Tasks and Dates, Implementing any 

recommendations at the WWTP Ponds from Steve Harris's 

October 2, 2020 Memo and Critical spare parts on hand at the Lift 

Station

Finance 3/26/2021
Discuss and review the preliminary budget along with CIP 

preliminary budget
TBD

Development Account 

Placement, Credit Cards for 

District

Water 3/26/2021 Discussed the installation of the Surge Tank TBD TBD

Energy 11/24/2020 Scheduling 2 vendors to meet and discuss solar TBD TBD

Personnel 5/17/2021 Discussed Continued Employment General Manager TBD TBD

Development Agreement 4/7/2021 City of Lompoc Summary Discussion TBD Closed Session

Western Management 

Area Committee for 

Groundwater 

Sustainability

4/14/2021 Update provided by General Manager TBD Various Topics

Agenda Item 6. A  Attachment 3

23



Agenda Item 6B. 

MISSION HILLS COMMUNITY SERVICES DISTRICT 

MEMORANDUM 

TO: Mission Hills Community Services District Board of Directors 

FROM:  Jerry Gruber, General Manager 

DATE: August 18, 2021. 

SUBJECT: Discussion and Consideration of Approval of Consultant Services Agreements for 

Sanitary Sewer Management Plan Update and for Engineering Services for 

Rehabilitation of Water Tanks 

Recommendation: 

Staff recommends that the Board of Directors discuss and consider approvals of Consultant 
Services Agreements with Wallace Group for the Sanitary Sewer Management Plan Update in an 
amount not to exceed $17,776, and with Advantage Technical Services, Inc. for Engineering 
Services for Rehabilitation of Water Tanks in an amount not to exceed $56,627. 

Fiscal Impact: 

The District’s FY 2021/2022 Budget has available funding in the amount of $17,776.00, which will 
come from the Wastewater Department’s cleaning and video taping of sewer lines budget. The 
District’s FY 2021/2022 Budget has available funding in the amount of $56,627.00, which will 
come from the Water Department’s tank rehabilitation budget. 

Discussion: 

Staff has secured proposals from qualified consultants for two projects. The first is the update of 
the District’s Sanitary Sewer Management Plan. As explained in the attached proposal from the 
Wallace Group, The State Water Resources Control Board requires all agencies to develop and 
update their Sanitary Sewer Management Plans. The Wallace Group’s Proposal is to do this work 
for an amount not to exceed $17,776. 

This last May, staff  had an evaluation conducted of the District’s East and West Water Tanks (see 
attached Dive Inpection Reports). The consultant, Advantage Technical Services, Inc., has now 
prepared a proposal for the engineering work needed to prepare bid documents for the 
rehabilitation of the District's 800,000 gallon water tanks. As noted in their proposal, recent 
inspections revealed that coatings have failed in some areas and corrosion is damaging the 
structures. Other findings include deficiencies relating to health and safety regulations and 
various conditions that justify action. The cost of the engineering work for the water tank 
rehabilitation project is an amount not to exceed $56,627. 

District Counsel has prepared Consultant Services Agreements for these two projects. Staff 
recommends that the Board of Directors approved entering into the Consultant Services 
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Agenda Item 6B. 

Agreements with Wallace Group for the Sanitary Sewer Management Plan Update in an amount 
not to exceed $17,776, and with Advantage Technical Services, Inc. for Engineering Services for 
Rehabilitation of Water Tanks in an amount not to exceed $56,627. 

Attachments: 

1) July 6, 2021 Proposal (sanitary Sewer Management plan Update)   -  Wallace Group

2) Agreement Consultant Services (sanitary Sewer Management plan)  – Wallace Group

3) Proposal from Advantage Technical Services incorporated for Engeeniring Services 
rehabilitaion of mission hills CSD’s water storage tanks.

4) Agreement consulting services rehabilitation of water tanks-Advantage Technical services

5) Dive Inspection Report for Mission Hills Community Services District’s East Water Tank May 
17th, 2021.

6) Dive Inspection Report for Mission Hills Community Services District’s West Water Tank May 
18th, 2021.
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AGREEMENT FOR CONSULTANT SERVICES 
(Sanitary Sewer Management Plan Update) 

This AGREEMENT FOR CONSULTANT SERVICES (“Agreement”) is made and 
effective as of August, 2021, between WALLACE GROUP (“Consultant”), and the 
MISSION HILLS COMMUNITY SERVICES DISTRICT, a political subdivision of the 
State of California (“District”). In consideration of the mutual covenants and conditions 
set forth herein, the parties agree as follows: 

1. TERM

This Agreement shall commence on August ___, 2021 and shall remain and
continue in effect until the services and tasks set forth in Consultant’s Proposal (the 
“Proposal”) have been completed, unless sooner terminated pursuant to the provisions 
of this Agreement. 

2. SERVICES

Consultant shall perform the tasks described in and comply with all terms and
provisions set forth in Consultant’s Proposal for Sanitary Sewer Management Plan 
Update dated July 6, 2021, which Proposal consists of 5 pages. Pages 1-5 of the 
Proposal are attached hereto as Exhibit “A,” and incorporated herein by this reference.  

3. PERFORMANCE

Consultant shall at all times faithfully, competently and to the best of his/her
ability, experience and talent, perform all tasks described herein. Consultant shall 
employ, at a minimum generally accepted standards and practices utilized by persons 
engaged in providing similar services as are required of Consultant hereunder in 
meeting its obligations under this Agreement. 

4. AGREEMENT ADMINISTRATION

District’s General Manager, Jerry Gruber, shall represent District in all matters
pertaining to the administration of this Agreement. Bill Callahan, Consultant’s 
Senior Environmental Compliance Specialist, shall represent Consultant in all matters 
pertaining to the administration of this Agreement. 

5. PAYMENT

The District agrees to pay the Consultant an amount not to exceed $17,776 for
its service in accordance with the payment rates and terms set forth in Exhibit “B,” 
Consultant’s Standard Billing Rates, attached hereto and incorporated herein by this 
reference, in monthly progress payments based on time spent on each task. 

Agenda Item B Attachment 2
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6. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE

(a) The District may at any time, for any reason, with or without cause,
suspend or terminate this Agreement, or any portion hereof, by serving upon the 
Consultant at least ten (10) days prior written notice.  Upon receipt of said notice, the 
Consultant shall immediately cease all work under this Agreement, unless the notice 
provides otherwise.  If the District suspends or terminates a portion of this Agreement 
such suspension or termination shall not make void or invalidate the remainder of this 
Agreement. 

(b) In the event this Agreement is terminated pursuant to this Section, the
District shall pay to Consultant the actual value of the work performed up to the time of 
termination, provided that the work performed is of value to the District.  Upon 
termination of the Agreement pursuant to this Section, the Consultant will submit an 
invoice to the District pursuant to Section 5.  

7. TERMINATION ON OCCURRENCE OF STATED EVENTS

This Agreement shall terminate automatically on the occurrence of any of the
following events: 

(a) Bankruptcy or insolvency of any party;

(b) Sale of Consultant’s business;

(c) Assignment of this Agreement by Consultant without the consent of
District; or

(d) End of the Agreement term specified in Section 1.

8. DEFAULT OF CONSULTANT

(a) The Consultant’s failure to comply with the provisions of this Agreement
shall constitute a default.  In the event that Consultant is in default for cause under the 
terms of this Agreement, District shall have no obligation or duty to continue 
compensating Consultant for any work performed after the date of default and can 
terminate this Agreement immediately by written notice to the Consultant.  If such failure 
by the Consultant to make progress in the performance of work hereunder arises out of 
causes beyond the Consultant’s control, and without fault or negligence of the 
Consultant, it shall not be considered a default. 

(b) If the District Manager or his/her delegate determines that the Consultant
is in default in the performance of any of the terms or conditions of this Agreement, 
he/she shall cause to be served upon the Consultant a written notice of the default.  The 
Consultant shall have ten (10) days after service upon it of said notice in which to cure 
the default by rendering a satisfactory performance.  In the event that the Consultant 
fails to cure its default within such period of time, the District shall have the right, 
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notwithstanding any other provision of this Agreement to terminate this Agreement 
without further notice and without prejudice to any other remedy to which it may be 
entitled at law, in equity or under this Agreement. 

9. LAWS TO BE OBSERVED.  Consultant shall:

(a) Procure all permits and licenses, pay all charges and fees, and give all
notices which may be necessary and incidental to the due and lawful prosecution of the 
services to be performed by Consultant under this Agreement;  

(b) Keep itself fully informed of all existing and proposed federal, state and
local laws, ordinances, regulations, orders, and decrees which may affect those 
engaged or employed under this Agreement, any materials used in Consultant’s 
performance under this Agreement, or the conduct of the services under this 
Agreement; 

(c) At all times observe and comply with, and cause all of its employees to
observe and comply with all of said laws, ordinances, regulations, orders, and decrees 
mentioned above; 

(d) Immediately report to the District’s General Manager in writing any
discrepancy or inconsistency it discovers in said laws, ordinances, regulations, orders, 
and decrees mentioned above in relation to any plans, drawings, specifications, or 
provisions of this Agreement; and 

(e) The District, and its officers, agents and employees, shall not be liable at
law or in equity occasioned by failure of the Consultant to comply with this Section. 

10. OWNERSHIP OF DOCUMENTS

(a) Consultant shall maintain complete and accurate records with respect to
sales, costs, expenses, receipts, and other such information required by District that 
relate to the performance of services under this Agreement. Consultant shall maintain 
adequate records of services provided in sufficient detail to permit an evaluation of 
services. All such records shall be maintained in accordance with generally accepted 
accounting principles and shall be clearly identified and readily accessible. Consultant 
shall provide free access to the representatives of District or its designees at reasonable 
times to such books and records; shall give District the right to examine and audit said 
books and records; shall permit District to make transcripts therefrom as necessary; and 
shall allow inspection of all work, data, documents, proceedings, and activities related to 
this Agreement. Such records, together with supporting documents, shall be maintained 
for a period of three (3) years after receipt of final payment. 

(b) Upon completion of, or in the event of termination or suspension of this
Agreement, all original documents, designs, drawings, maps, models, computer files, 
surveys, notes, and other documents prepared in the course of providing the services to 
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be performed pursuant to this Agreement shall become the sole property of the District 
and may be used, reused, or otherwise disposed of by the District without the 
permission of the Consultant. With respect to computer files, Consultant shall make 
available to the District, at the Consultant’s office and upon reasonable written request 
by the District, the necessary computer software and hardware for purposes of 
accessing, compiling, transferring, and printing computer files. 

11. INDEMNIFICATION

(a) Indemnification for Professional Liability. When the law establishes a
professional standard of care for Consultant’s Services, to the fullest extent permitted by 
law, Consultant shall indemnify, protect, defend and hold harmless District and any and 
all of its officials, employees and agents (“Indemnified Parties”) from and against any 
and all losses, liabilities, damages, costs and expenses, including attorney’s fees and 
costs to the extent same are caused in whole or in part by any negligent or wrongful act, 
error or omission of Consultant, its officers, agents, employees or subcontractors (or 
any entity or individual that Consultant shall bear the legal liability thereof) in the 
performance of professional services under this agreement. 

(b) Indemnification for Other Than Professional Liability. Other than in the
performance of professional services and to the full extent permitted by law, Consultant 
shall indemnify, defend and hold harmless District, and any and all of its employees, 
officials and agents from and against any liability (including liability for claims, suits, 
actions, arbitration proceedings, administrative proceedings, regulatory proceedings, 
losses, expenses or costs of any kind, whether actual, alleged or threatened, including 
attorneys fees and costs, court costs, interest, defense costs, and expert witness fees), 
where the same arise out of, are a consequence of, or are in any way attributable to, in 
whole or in part, the performance of this Agreement by Consultant or by any individual 
or entity for which Consultant is legally liable, including but not limited to officers, 
agents, employees or subcontractors of Consultant. 

(c) General Indemnification Provisions. Consultant agrees to obtain executed
indemnity agreements with provisions identical to those set forth here in this section 
from each and every subcontractor or any other person or entity involved by, for, with or 
on behalf of Consultant in the performance of this agreement. In the event Consultant 
fails to obtain such indemnity obligations from others as required here, Consultant 
agrees to be fully responsible according to the terms of this section. Failure of District to 
monitor compliance with these requirements imposes no additional obligations on 
District and will in no way act as a waiver of any rights hereunder. This obligation to 
indemnify and defend District as set forth here is binding on the successors, assigns or 
heirs of Consultant and shall survive the termination of this agreement or this section. 

(d) Indemnification for Design Professional Services. Notwithstanding anything
herein to the contrary, to the fullest extent permitted by law for all design professional 
services arising under this Agreement, Consultant shall indemnify, protect, defend and 
hold harmless District and any and all of its officials, employees and agents 
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(“Indemnified Parties”) from and against any and all losses, liabilities, damages, costs 
and expenses, including attorney’s fees and costs which arise out of, pertain to, or 
relate to the negligence, recklessness, or willful misconduct of the Consultant. 

12. INSURANCE

Consultant shall maintain prior to the beginning of and for the duration of this 
Agreement insurance coverage as specified in Exhibit “C,” attached hereto and 
incorporated herein as though set forth in full. 

13. INDEPENDENT CONSULTANT

(a) Consultant is and shall at all times remain as to the District a wholly
independent Consultant. The personnel performing the services under this Agreement 
on behalf of Consultant shall at all times be under Consultant’s exclusive direction and 
control. Neither District nor any of its officers, employees, or agents shall have control 
over the conduct of Consultant or any of Consultant’s officers, employees, or agents, 
except as set forth in this Agreement. Consultant shall not at any time or in any manner 
represent that it or any of its officers, employees, or agents are in any manner officers, 
employees, or agents of the District. Consultant shall not incur or have the power to 
incur any debt, obligation, or liability whatever against District, or bind District in any 
manner. 

(b) No employee benefits shall be available to Consultant in connection with
performance of this Agreement. Except for the fees paid to Consultant as provided in 
the Agreement, District shall not pay salaries, wages, or other compensation to 
Consultant for performing services hereunder for District. District shall not be liable for 
compensation or indemnification to Consultant for injury or sickness arising out of 
performing services hereunder. 

14. UNDUE INFLUENCE

Consultant declares and warrants that no undue influence or pressure was or is 
used against or in concert with any officer or employee of the Mission Hills Community 
Services District in connection with the award, terms or implementation of this 
Agreement, including any method of coercion, confidential financial arrangement, or 
financial inducement. No officer or employee of the Mission Hills Community Services 
District will receive compensation, directly or indirectly, from Consultant, or from any 
officer, employee or agent of Consultant, in connection with the award of this 
Agreement or any work to be conducted as a result of this Agreement. Violation of this 
Section shall be a material breach of this Agreement entitling the District to any and all 
remedies at law or in equity. 
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15. NO BENEFIT TO ARISE TO LOCAL EMPLOYEES

No member, officer, or employee of District, or their designees or agents, and no 
public official who exercises authority over or responsibilities with respect to the project 
during his/her tenure or for one year thereafter, shall have any interest, direct or indirect, 
in any agreement or sub-agreement, or the proceeds thereof, for work to be performed 
in connection with the project performed under this Agreement. 

16. RELEASE OF INFORMATION/CONFLICTS OF INTEREST

(a) All information gained by Consultant in performance of this Agreement shall
be considered confidential and shall not be released by Consultant without District’s 
prior written authorization. Consultant, its officers, employees, agents, or 
subcontractors, shall not without written authorization from the General Manager or 
unless requested by the District Counsel, voluntarily provide declarations, letters of 
support, testimony at depositions, response to interrogatories, or other information 
concerning the work performed under this Agreement or relating to any project or 
property located within the District. Response to a subpoena or court order shall not be 
considered “voluntary” provided Consultant gives District notice of such court order or 
subpoena. 

(b) Consultant shall promptly notify District should Consultant, its officers,
employees, agents, or subContractors be served with any summons, complaint, 
subpoena, notice of deposition, request for documents, interrogatories, request for 
admissions, or other discovery request, court order, or subpoena from any person or 
party regarding this Agreement and the work performed thereunder or with respect to 
any project or property located within the District. District retains the right, but has no 
obligation, to represent Consultant and/or be present at any deposition, hearing, or 
similar proceeding. Consultant agrees to cooperate fully with District and to provide the 
opportunity to review any response to discovery requests provided by Consultant. 
However, District’s right to review any such response does not imply or mean the right 
by District to control, direct, or rewrite said response. 

17. NOTICES

Any notice which either party may desire to give to the other party under this 
Agreement must be in writing and may be given either by (i) personal service, (ii) 
delivery by a reputable document delivery service, such as but not limited to, Federal 
Express, which provides a receipt showing date and time of delivery, or (iii) mailing in 
the United States Mail, certified mail, postage prepaid, return receipt requested, 
addressed to the address of the party as set forth below or at any other address as that 
party may later designate by notice: 
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To District: Jerry Gruber, General Manager 
Mission Hills Community Services District 
1550 Burton Mesa Blvd 
Lompoc, CA 93436 

Copy to: Timothy J. Carmel 
Carmel & Naccasha, LLP 
694 Santa Rosa Street 
San Luis Obispo, CA 93401 

To Consultant: Wallace Group 
612 Clarion Court 
San Luis Obispo, CA 93401 

18. ASSIGNMENT

The Consultant shall not assign the performance of this Agreement, nor any part
thereof, without the prior written consent of the District. 

19. GOVERNING LAW

The District and Consultant understand and agree that the laws of the State of
California shall govern the rights, obligations, duties, and liabilities of the parties to this 
Agreement and also govern the interpretation of this Agreement. Any litigation 
concerning this Agreement shall take place in the superior or federal district court with 
jurisdiction over the Mission Hills Community Services District. 

20. ENTIRE AGREEMENT

This Agreement contains the entire understanding between the parties relating to
the obligations of the parties described in this Agreement. All prior or contemporaneous 
agreements, understandings, representations, and statements, or written, are merged 
into this Agreement and shall be of no further force or effect. Each party is entering into 
this Agreement based solely upon the representations set forth herein and upon each 
party’s own independent investigation of any and all facts such party deems material. 

21. TIME

District and Consultant agree that time is of the essence in this Agreement.

22. CONTENTS OF PROPOSAL

Consultant is bound by the contents of the Proposal submitted by the Consultant,
Exhibit “A,” attached hereto and previously incorporated herein. Should there be a 
conflict between the terms of this Agreement and the terms of Consultant’s Proposal, 
the terms of this Agreement shall prevail.  
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23. CONSTRUCTION

The parties agree that each has had an opportunity to have their counsel review
this Agreement and that any rule of construction to the effect that ambiguities are to be 
resolved against the drafting party shall not apply in the interpretation of this Agreement 
or any amendments or exhibits thereto.  The captions of the sections are for 
convenience and reference only, and are not intended to be construed to define or limit 
the provisions to which they relate. 

24. AMENDMENTS

Amendments to this Agreement shall be in writing and shall be made only with
the mutual written consent of all of the parties to this Agreement. 

25. AUTHORITY TO EXECUTE THIS AGREEMENT

The person or persons executing this Agreement on behalf of Consultant
warrants and represents that he/she has the authority to execute this Agreement on 
behalf of the Consultant and has the authority to bind Consultant to the performance of 
its obligations hereunder. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed the day and year first above written. 

MISSION HILLS COMMUNITY SERVICES WALLACE GROUP 
DISTRICT 

By:__________________________ By:____________________________ 
     Jerry Gruber, General Manager 

ATTEST: 

____________________________ 
Lupe Huitron, Board Secretary  

Approved As To Form: 

_____________________________ 
Timothy J. Carmel, District Counsel 
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EXHIBIT A 

CONSULTANT’S PROPOSAL 
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EXHIBIT B 

WALLACE GROUP STANDARD BILLING RATES 
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EXHIBIT C 

INSURANCE REQUIREMENTS 

Prior to the beginning of and throughout the duration of the Work, Consultant will 
maintain insurance in conformance with the requirements set forth below. Consultant 
will use existing coverage to comply with these requirements. If that existing coverage 
does not meet the requirements set forth here, Consultant agrees to amend, 
supplement or endorse the existing coverage to do so. Consultant acknowledges that 
the insurance coverage and policy limits set forth in this section constitute the minimum 
amount of coverage required. Any insurance proceeds available to District in excess of 
the limits and coverage required in this agreement and which is applicable to a given 
loss, will be available to District. 

Consultant shall provide the following types and amounts of insurance: 

Commercial General Liability Insurance using Insurance Services Office “Commercial 
General Liability” policy from CG 00 01 or the equivalent. Defense costs must be paid in 
addition to limits. There shall be no cross liability exclusion for claims or suits by one 
insured against another. Limits are subject to review but in no event less than 
$1,000,000 per occurrence. 

Business Auto Coverage on ISO Business Auto Coverage from CA 00 01 including 
symbol 1 (Any Auto) or the equivalent. Limits are subject to review, but in no event to be 
less than $1,000,000 per accident. If Consultant owns no vehicles, this requirement may 
be satisfied by a non-owned auto endorsement to the general liability policy described 
above. If Consultant or Consultant’s employees will use personal autos in any way on 
this project, Consultant shall provide evidence of personal auto liability coverage for 
each such person. 

Workers Compensation on a state-approved policy form providing statutory benefits as 
required by law with employer’s liability limits no less than $1,000,000 per accident or 
disease. 

Professional Liability or Errors and Omissions Insurance as appropriate shall be written 
on a policy form coverage specifically designated to protect against acts, errors or 
omissions of the Consultant and “Covered Professional Services” as designated in the 
policy must specifically include work performed under this agreement. The policy limit 
shall be no less than $1,000,000 per claim and in the aggregate. The policy must “pay 
on behalf of” the insured and must include a provision establishing the insurer’s duty to 
defend the insured. The policy retroactive date shall be on or before the effective date of 
this agreement. 

49



Insurance procured pursuant to these requirements shall be written by insurer that are 
admitted carriers in the state California and with an A.M. Bests rating of A- or better and 
a minimum financial size VII. 

General conditions pertaining to provision of insurance coverage by Consultant. 
Consultant and District agree to the following with respect to insurance provided by 
Consultant: 

1. Consultant agrees to have its insurer endorse the third party general
liability coverage required herein to include as additional insureds District, its officials 
employees and agents, using standard ISO endorsement No. CG 2010 with an edition 
prior to 1992 or current equivalent. Consultant also agrees to require all consultants, 
and subcontractors to do likewise. 

2. No liability insurance coverage provided to comply with this Agreement
shall prohibit Consultant, or Consultant’s employees, or agents, from waiving the right of 
subrogation prior to a loss. Consultant agrees to waive subrogation rights against 
District regardless of the applicability of any insurance proceeds, and to require all 
Consultants and subcontractors to do likewise. 

3. All insurance coverage and limits provided by Consultant and available or
applicable to this agreement are intended to apply to the full extent of the policies. 
Nothing contained in this Agreement or any other agreement relating to the District or its 
operations limits the application of such insurance coverage. 

4. None of the coverages required herein will be in compliance with these
requirements if they include any limiting endorsement of any kind that has not been first 
submitted to District and approved of in writing. 

5. No liability policy shall contain any provision or definition that would serve
to eliminate so-called “third party action over” claims, including any exclusion for bodily 
injury to an employee of the insured or of any Consultant or subcontractor. 

6. All coverage types and limits required are subject to approval, modification
and additional requirements by the District, as the need arises. Consultant shall not 
make any reductions in scope of coverage (e.g. elimination of contractual liability or 
reduction of discovery period) that may affect District’s protection without District’s prior 
written consent. 

7. Proof of compliance with these insurance requirements, consisting of
certificates of insurance evidencing all of the coverages required and an additional 
insured endorsement to Consultant’s general liability policy, shall be delivered to District 
at or prior to the execution of this Agreement. In the event such proof of any insurance 
is not delivered as required, or in the event such insurance is canceled at any time and 
no replacement coverage is provided, District has the right, but not the duty, to obtain 
any insurance it deems necessary to protect its interests under this or any other 
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agreement and to pay the premium. Any premium so paid by District shall be charged to 
and promptly paid by Consultant or deducted from sums due Consultant, at District 
option. 

8. Certificate(s) are to reflect that the insurer will provide 30 days notice to
District of any cancellation of coverage. Consultant agrees to require its insurer to 
modify such certificates to delete any exculpatory wording stating that failure of the 
insurer to mail written notice of cancellation imposes no obligation, or that any party will 
“endeavor” (as opposed to being required) to comply with the requirements of the 
certificate. 

9. It is acknowledged by the parties of this agreement that all insurance
coverage required to be provided by Consultant or any subcontractor, is intended to 
apply first and on a primary, noncontributing basis in relation to any other insurance or 
self insurance available to District. 

10. Consultant agrees to ensure that subcontractors, and any other party
involved with the project that is brought onto or involved in the project by Consultant, 
provide the same minimum insurance coverage required of Consultant. Consultant 
agrees to monitor and review all such coverage and assumes all responsibility for 
ensuring that such coverage is provided in conformity with the requirements of this 
section. Consultant agrees that upon request, all agreements with subcontractors and 
others engaged in the project will be submitted to District for review. 

11. Consultant agrees not to self-insure or to use any self-insured retentions
or deductibles on any portion of the insurance required herein and further agrees that it 
will not allow any Consultant, subcontractor, Architect, Engineer or other entity or 
person in any way involved in the performance of work on the project contemplated by 
this agreement to self-insure its obligations to District. If Consultant’s existing coverage 
includes a deductible or self-insured retention, the deductible or self-insured retention 
must be declared to the District. At the time the District shall review options with the 
Consultant, which may include reduction or elimination of the deductible or self-insured 
retention, substitution of other coverage, or other solutions. 

12. The District reserves the right at any time during the term of the contract to
change the amounts and types of insurance required by giving the Consultant ninety 
(90) days advance written notice of such change. If such change results in substantial
additional cost to the Consultant, the District will negotiate additional compensation
proportional to the increase benefit to District.

13. For purposes of applying insurance coverage only, this Agreement will be
deemed to have been executed immediately upon any party hereto taking any steps 
that can be deemed to be in furtherance of or towards performance of this Agreement. 

14. Consultant acknowledges and agrees that any actual or alleged failure on
the part of District to inform Consultant of non-compliance with any insurance 
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requirements in no way imposes any additional obligations on District nor does it waive 
any rights hereunder in this or any other regard. 

15. Consultant will renew the required coverage annually as long as District,
or its employees or agents face an exposure from operations of any type pursuant to 
this agreement. This obligation applies whether or not the agreement is canceled or 
terminated for any reason. Termination of this obligation is not effective until District 
executes a written statement to that effect. 

16. Consultant shall provide proof that policies of insurance required herein
expiring during the term of this Agreement have been renewed or replaced with other 
policies providing at least the same coverage. Proof that such coverage has been 
ordered shall be submitted prior to expiration. A coverage binder or letter from 
Consultant’s insurance agent to this effect is acceptable. A certificate of insurance 
and/or additional insured endorsement as required in these specifications applicable to 
the renewing or new coverage must be provided to District within five days of the 
expiration of the coverages. 

17. The provisions of any workers’ compensation or similar act will not limit
the obligations of Consultant under this agreement. Consultant expressly agrees not to 
use any statutory immunity defenses under such laws with respect to District, its 
employees, officials and agents. 

18. Requirements of specific coverage features or limits contained in this
section are not intended as limitations on coverage, limits or other requirements nor as 
a waiver of any coverage normally provided by any given policy. Specific reference to a 
given coverage feature is for purposes of clarification only as it pertains to a given issue, 
and is not intended by any party or insured to be limiting or all-inclusive. 

19. These insurance requirements are intended to be separate and distinct
from any other provision in this Agreement and are intended by the parties here to be 
interpreted as such. 

20. The requirements in this Section supersede all other sections and
provisions of this Agreement to the extent that any other section or provision conflicts 
with or impairs the provisions of this Section. 

21. Consultant agrees to be responsible for ensuring that no contract used by
any party involved in any way with the project reserves the right to charge District or 
Consultant for the cost of additional insurance coverage required by this agreement. 
Any such provisions are to be deleted with reference to District. It is not the intent of 
District to reimburse any third party for the cost of complying with these requirements. 
There shall be no recourse against District for payment of premiums or other amounts 
with respect thereto. 
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22. Consultant agrees to provide immediate notice to District of any claim or
loss against Consultant arising out of the work performed under this agreement. District 
assumes no obligation or liability by such notice, but has the right (but not the duty) to 
monitor the handling of any such claim or claims if they are likely to involve District. 
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AGREEMENT FOR CONSULTANT SERVICES 
(Rehabilitation of Water Tanks) 

This AGREEMENT FOR CONSULTANT SERVICES (“Agreement”) is made and 
effective as of August, 2021, between ADVANTAGE TECHNICAL SERVICES, INC. 
(“Consultant”), and the MISSION HILLS COMMUNITY SERVICES DISTRICT, a 
political subdivision of the State of California (“District”). In consideration of the mutual 
covenants and conditions set forth herein, the parties agree as follows: 

1. TERM

This Agreement shall commence on August ___, 2021 and shall remain and
continue in effect until the services and tasks set forth in Consultant’s Proposal (the 
“Proposal”) have been completed, unless sooner terminated pursuant to the provisions 
of this Agreement. 

2. SERVICES

Consultant shall perform the tasks described in and comply with all terms and
provisions set forth in Consultant’s Proposal for Rehabilitation of Mission Hills CSD’s 
Water Storage Tanks dated July 7, 2021, which Proposal is attached hereto as Exhibit 
“A,” and incorporated herein by this reference.  

3. PERFORMANCE

Consultant shall at all times faithfully, competently and to the best of his/her
ability, experience and talent, perform all tasks described herein. Consultant shall 
employ, at a minimum generally accepted standards and practices utilized by persons 
engaged in providing similar services as are required of Consultant hereunder in 
meeting its obligations under this Agreement. 

4. AGREEMENT ADMINISTRATION

District’s General Manager, Jerry Gruber, shall represent District in all matters
pertaining to the administration of this Agreement. William Bellis shall represent 
Consultant in all matters pertaining to the administration of this Agreement. 

5. PAYMENT

The District agrees to pay the Consultant an amount not to exceed $56,627 for
its service in accordance with the payment rates and terms set forth in Exhibit “A,” in 
monthly progress payments based on time spent on each task. 

Agenda Item 6 B Attachment 4
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6. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE

(a) The District may at any time, for any reason, with or without cause,
suspend or terminate this Agreement, or any portion hereof, by serving upon the 
Consultant at least ten (10) days prior written notice.  Upon receipt of said notice, the 
Consultant shall immediately cease all work under this Agreement, unless the notice 
provides otherwise.  If the District suspends or terminates a portion of this Agreement 
such suspension or termination shall not make void or invalidate the remainder of this 
Agreement. 

(b) In the event this Agreement is terminated pursuant to this Section, the
District shall pay to Consultant the actual value of the work performed up to the time of 
termination, provided that the work performed is of value to the District.  Upon 
termination of the Agreement pursuant to this Section, the Consultant will submit an 
invoice to the District pursuant to Section 5.  

7. TERMINATION ON OCCURRENCE OF STATED EVENTS

This Agreement shall terminate automatically on the occurrence of any of the
following events: 

(a) Bankruptcy or insolvency of any party;

(b) Sale of Consultant’s business;

(c) Assignment of this Agreement by Consultant without the consent of
District; or

(d) End of the Agreement term specified in Section 1.

8. DEFAULT OF CONSULTANT

(a) The Consultant’s failure to comply with the provisions of this Agreement
shall constitute a default.  In the event that Consultant is in default for cause under the 
terms of this Agreement, District shall have no obligation or duty to continue 
compensating Consultant for any work performed after the date of default and can 
terminate this Agreement immediately by written notice to the Consultant.  If such failure 
by the Consultant to make progress in the performance of work hereunder arises out of 

causes beyond the Consultant’s control, and without fault or negligence of the 
Consultant, it shall not be considered a default. 

(b) If the District Manager or his/her delegate determines that the Consultant
is in default in the performance of any of the terms or conditions of this Agreement, 
he/she shall cause to be served upon the Consultant a written notice of the default.  The 
Consultant shall have ten (10) days after service upon it of said notice in which to cure 
the default by rendering a satisfactory performance.  In the event that the Consultant 
fails to cure its default within such period of time, the District shall have the right, 
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notwithstanding any other provision of this Agreement to terminate this Agreement 
without further notice and without prejudice to any other remedy to which it may be 
entitled at law, in equity or under this Agreement. 

9. LAWS TO BE OBSERVED.  Consultant shall:

(a) Procure all permits and licenses, pay all charges and fees, and give all
notices which may be necessary and incidental to the due and lawful prosecution of the 
services to be performed by Consultant under this Agreement;  

(b) Keep itself fully informed of all existing and proposed federal, state and
local laws, ordinances, regulations, orders, and decrees which may affect those 
engaged or employed under this Agreement, any materials used in Consultant’s 
performance under this Agreement, or the conduct of the services under this 
Agreement; 

(c) At all times observe and comply with, and cause all of its employees to
observe and comply with all of said laws, ordinances, regulations, orders, and decrees 
mentioned above; 

(d) Immediately report to the District’s General Manager in writing any
discrepancy or inconsistency it discovers in said laws, ordinances, regulations, orders, 
and decrees mentioned above in relation to any plans, drawings, specifications, or 
provisions of this Agreement; and 

(e) The District, and its officers, agents and employees, shall not be liable at
law or in equity occasioned by failure of the Consultant to comply with this Section. 

10. OWNERSHIP OF DOCUMENTS

(a) Consultant shall maintain complete and accurate records with respect to
sales, costs, expenses, receipts, and other such information required by District that 
relate to the performance of services under this Agreement. Consultant shall maintain 
adequate records of services provided in sufficient detail to permit an evaluation of 
services. All such records shall be maintained in accordance with generally accepted 
accounting principles and shall be clearly identified and readily accessible. Consultant 
shall provide free access to the representatives of District or its designees at reasonable 
times to such books and records; shall give District the right to examine and audit said 
books and records; shall permit District to make transcripts therefrom as necessary; and 
shall allow inspection of all work, data, documents, proceedings, and activities related to 
this Agreement. Such records, together with supporting documents, shall be maintained 
for a period of three (3) years after receipt of final payment. 

(b) Upon completion of, or in the event of termination or suspension of this
Agreement, all original documents, designs, drawings, maps, models, computer files, 
surveys, notes, and other documents prepared in the course of providing the services to 
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be performed pursuant to this Agreement shall become the sole property of the District 
and may be used, reused, or otherwise disposed of by the District without the 
permission of the Consultant. With respect to computer files, Consultant shall make 
available to the District, at the Consultant’s office and upon reasonable written request 
by the District, the necessary computer software and hardware for purposes of 
accessing, compiling, transferring, and printing computer files. 

11. INDEMNIFICATION

(a) Indemnification for Professional Liability. When the law establishes a
professional standard of care for Consultant’s Services, to the fullest extent permitted by 
law, Consultant shall indemnify, protect, defend and hold harmless District and any and 

all of its officials, employees and agents (“Indemnified Parties”) from and against any 
and all losses, liabilities, damages, costs and expenses, including attorney’s fees and 
costs to the extent same are caused in whole or in part by any negligent or wrongful act, 
error or omission of Consultant, its officers, agents, employees or subcontractors (or 
any entity or individual that Consultant shall bear the legal liability thereof) in the 
performance of professional services under this agreement. 

(b) Indemnification for Other Than Professional Liability. Other than in the
performance of professional services and to the full extent permitted by law, Consultant 
shall indemnify, defend and hold harmless District, and any and all of its employees, 
officials and agents from and against any liability (including liability for claims, suits, 
actions, arbitration proceedings, administrative proceedings, regulatory proceedings, 
losses, expenses or costs of any kind, whether actual, alleged or threatened, including 
attorneys fees and costs, court costs, interest, defense costs, and expert witness fees), 
where the same arise out of, are a consequence of, or are in any way attributable to, in 
whole or in part, the performance of this Agreement by Consultant or by any individual 
or entity for which Consultant is legally liable, including but not limited to officers, 
agents, employees or subcontractors of Consultant. 

(c) General Indemnification Provisions. Consultant agrees to obtain executed
indemnity agreements with provisions identical to those set forth here in this section 
from each and every subcontractor or any other person or entity involved by, for, with or 
on behalf of Consultant in the performance of this agreement. In the event Consultant 
fails to obtain such indemnity obligations from others as required here, Consultant 
agrees to be fully responsible according to the terms of this section. Failure of District to 
monitor compliance with these requirements imposes no additional obligations on 
District and will in no way act as a waiver of any rights hereunder. This obligation to 
indemnify and defend District as set forth here is binding on the successors, assigns or 
heirs of Consultant and shall survive the termination of this agreement or this section. 

(d) Indemnification for Design Professional Services. Notwithstanding anything
herein to the contrary, to the fullest extent permitted by law for all design professional 
services arising under this Agreement, Consultant shall indemnify, protect, defend and 
hold harmless District and any and all of its officials, employees and agents 
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(“Indemnified Parties”) from and against any and all losses, liabilities, damages, costs 
and expenses, including attorney’s fees and costs which arise out of, pertain to, or 
relate to the negligence, recklessness, or willful misconduct of the Consultant. 

12. INSURANCE

Consultant shall maintain prior to the beginning of and for the duration of this 
Agreement insurance coverage as specified in Exhibit “B,” attached hereto and 
incorporated herein as though set forth in full. 

13. INDEPENDENT CONSULTANT

(a) Consultant is and shall at all times remain as to the District a wholly
independent Consultant. The personnel performing the services under this Agreement 

on behalf of Consultant shall at all times be under Consultant’s exclusive direction and 
control. Neither District nor any of its officers, employees, or agents shall have control 

over the conduct of Consultant or any of Consultant’s officers, employees, or agents, 
except as set forth in this Agreement. Consultant shall not at any time or in any manner 
represent that it or any of its officers, employees, or agents are in any manner officers, 
employees, or agents of the District. Consultant shall not incur or have the power to 
incur any debt, obligation, or liability whatever against District, or bind District in any 
manner. 

(b) No employee benefits shall be available to Consultant in connection with
performance of this Agreement. Except for the fees paid to Consultant as provided in 
the Agreement, District shall not pay salaries, wages, or other compensation to 
Consultant for performing services hereunder for District. District shall not be liable for 
compensation or indemnification to Consultant for injury or sickness arising out of 
performing services hereunder. 

14. UNDUE INFLUENCE

Consultant declares and warrants that no undue influence or pressure was or is 
used against or in concert with any officer or employee of the Mission Hills Community 
Services District in connection with the award, terms or implementation of this 
Agreement, including any method of coercion, confidential financial arrangement, or 
financial inducement. No officer or employee of the Mission Hills Community Services 
District will receive compensation, directly or indirectly, from Consultant, or from any 
officer, employee or agent of Consultant, in connection with the award of this 
Agreement or any work to be conducted as a result of this Agreement. Violation of this 
Section shall be a material breach of this Agreement entitling the District to any and all 
remedies at law or in equity. 
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15. NO BENEFIT TO ARISE TO LOCAL EMPLOYEES

No member, officer, or employee of District, or their designees or agents, and no 
public official who exercises authority over or responsibilities with respect to the project 
during his/her tenure or for one year thereafter, shall have any interest, direct or indirect, 
in any agreement or sub-agreement, or the proceeds thereof, for work to be performed 
in connection with the project performed under this Agreement. 

16. RELEASE OF INFORMATION/CONFLICTS OF INTEREST

(a) All information gained by Consultant in performance of this Agreement shall

be considered confidential and shall not be released by Consultant without District’s 
prior written authorization. Consultant, its officers, employees, agents, or 
subcontractors, shall not without written authorization from the General Manager or 
unless requested by the District Counsel, voluntarily provide declarations, letters of 
support, testimony at depositions, response to interrogatories, or other information 
concerning the work performed under this Agreement or relating to any project or 
property located within the District. Response to a subpoena or court order shall not be 

considered “voluntary” provided Consultant gives District notice of such court order or 
subpoena. 

(b) Consultant shall promptly notify District should Consultant, its officers,
employees, agents, or subContractors be served with any summons, complaint, 
subpoena, notice of deposition, request for documents, interrogatories, request for 
admissions, or other discovery request, court order, or subpoena from any person or 
party regarding this Agreement and the work performed thereunder or with respect to 
any project or property located within the District. District retains the right, but has no 
obligation, to represent Consultant and/or be present at any deposition, hearing, or 
similar proceeding. Consultant agrees to cooperate fully with District and to provide the 
opportunity to review any response to discovery requests provided by Consultant. 

However, District’s right to review any such response does not imply or mean the right 
by District to control, direct, or rewrite said response. 

17. NOTICES

Any notice which either party may desire to give to the other party under this 
Agreement must be in writing and may be given either by (i) personal service, (ii) 
delivery by a reputable document delivery service, such as but not limited to, Federal 
Express, which provides a receipt showing date and time of delivery, or (iii) mailing in 
the United States Mail, certified mail, postage prepaid, return receipt requested, 
addressed to the address of the party as set forth below or at any other address as that 
party may later designate by notice: 
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To District: Jerry Gruber, General Manager 
Mission Hills Community Services District 
1550 Burton Mesa Blvd 
Lompoc, CA 93436 

Copy to: Timothy J. Carmel 
Carmel & Naccasha, LLP 
694 Santa Rosa Street 
San Luis Obispo, CA 93401 

To Consultant: Advantage Technical Services, Inc. 
6661 Fern Canyon Road 
San Luis Obispo, CA 93401 

18. ASSIGNMENT

The Consultant shall not assign the performance of this Agreement, nor any part
thereof, without the prior written consent of the District. 

19. GOVERNING LAW

The District and Consultant understand and agree that the laws of the State of
California shall govern the rights, obligations, duties, and liabilities of the parties to this 
Agreement and also govern the interpretation of this Agreement. Any litigation 
concerning this Agreement shall take place in the superior or federal district court with 
jurisdiction over the Mission Hills Community Services District. 

20. ENTIRE AGREEMENT

This Agreement contains the entire understanding between the parties relating to
the obligations of the parties described in this Agreement. All prior or contemporaneous 
agreements, understandings, representations, and statements, or written, are merged 
into this Agreement and shall be of no further force or effect. Each party is entering into 
this Agreement based solely upon the representations set forth herein and upon each 
party’s own independent investigation of any and all facts such party deems material. 

21. TIME

District and Consultant agree that time is of the essence in this Agreement.

22. CONTENTS OF PROPOSAL

Consultant is bound by the contents of the Proposal submitted by the Consultant,
Exhibit “A,” attached hereto and previously incorporated herein.  
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23. CONSTRUCTION

The parties agree that each has had an opportunity to have their counsel review
this Agreement and that any rule of construction to the effect that ambiguities are to be 
resolved against the drafting party shall not apply in the interpretation of this Agreement 
or any amendments or exhibits thereto.  The captions of the sections are for 
convenience and reference only, and are not intended to be construed to define or limit 
the provisions to which they relate. 

24. AMENDMENTS

Amendments to this Agreement shall be in writing and shall be made only with
the mutual written consent of all of the parties to this Agreement. 

25. AUTHORITY TO EXECUTE THIS AGREEMENT

The person or persons executing this Agreement on behalf of Consultant
warrants and represents that he/she has the authority to execute this Agreement on 
behalf of the Consultant and has the authority to bind Consultant to the performance of 
its obligations hereunder. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed the day and year first above written. 

MISSION HILLS COMMUNITY 
SERVICES DISTRICT 

By:__________________________ 
     Jerry Gruber, General Manager 

ADVANTAGE TECHNICAL SERVICES, 
INC. 

By:____________________________ 
     William D. Bellis, Principal 

ATTEST: 

____________________________ 
Lupe Huitron, Board Secretary 

Approved As To Form: 

_____________________________ 
Timothy J. Carmel, District Counsel 
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EXHIBIT A 

CONSULTANT’S PROPOSAL AND FEE ESTIMATE 
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EXHIBIT B 

INSURANCE REQUIREMENTS 

Prior to the beginning of and throughout the duration of the Work, Consultant will 
maintain insurance in conformance with the requirements set forth below. Consultant 
will use existing coverage to comply with these requirements. If that existing coverage 
does not meet the requirements set forth here, Consultant agrees to amend, 
supplement or endorse the existing coverage to do so. Consultant acknowledges that 
the insurance coverage and policy limits set forth in this section constitute the minimum 
amount of coverage required. Any insurance proceeds available to District in excess of 
the limits and coverage required in this agreement and which is applicable to a given 
loss, will be available to District. 

Consultant shall provide the following types and amounts of insurance: 

Commercial General Liability Insurance using Insurance Services Office “Commercial 
General Liability” policy from CG 00 01 or the equivalent. Defense costs must be paid in 
addition to limits. There shall be no cross liability exclusion for claims or suits by one 
insured against another. Limits are subject to review but in no event less than 
$1,000,000 per occurrence. 

Business Auto Coverage on ISO Business Auto Coverage from CA 00 01 including 
symbol 1 (Any Auto) or the equivalent. Limits are subject to review, but in no event to be 
less than $1,000,000 per accident. If Consultant owns no vehicles, this requirement may 
be satisfied by a non-owned auto endorsement to the general liability policy described 

above. If Consultant or Consultant’s employees will use personal autos in any way on 
this project, Consultant shall provide evidence of personal auto liability coverage for 
each such person. 

Workers Compensation on a state-approved policy form providing statutory benefits as 

required by law with employer’s liability limits no less than $1,000,000 per accident or 
disease. 

Professional Liability or Errors and Omissions Insurance as appropriate shall be written 
on a policy form coverage specifically designated to protect against acts, errors or 

omissions of the Consultant and “Covered Professional Services” as designated in the 
policy must specifically include work performed under this agreement. The policy limit 

shall be no less than $1,000,000 per claim and in the aggregate. The policy must “pay 
on behalf of” the insured and must include a provision establishing the insurer’s duty to 
defend the insured. The policy retroactive date shall be on or before the effective date of 
this agreement. 

76



Insurance procured pursuant to these requirements shall be written by insurer that are 
admitted carriers in the state California and with an A.M. Bests rating of A- or better and 
a minimum financial size VII. 

General conditions pertaining to provision of insurance coverage by Consultant. 
Consultant and District agree to the following with respect to insurance provided by 
Consultant: 

1. Consultant agrees to have its insurer endorse the third party general
liability coverage required herein to include as additional insureds District, its officials 
employees and agents, using standard ISO endorsement No. CG 2010 with an edition 
prior to 1992 or current equivalent. Consultant also agrees to require all consultants, 
and subcontractors to do likewise. 

2. No liability insurance coverage provided to comply with this Agreement

shall prohibit Consultant, or Consultant’s employees, or agents, from waiving the right of 
subrogation prior to a loss. Consultant agrees to waive subrogation rights against 
District regardless of the applicability of any insurance proceeds, and to require all 
Consultants and subcontractors to do likewise. 

3. All insurance coverage and limits provided by Consultant and available or
applicable to this agreement are intended to apply to the full extent of the policies. 
Nothing contained in this Agreement or any other agreement relating to the District or its 
operations limits the application of such insurance coverage. 

4. None of the coverages required herein will be in compliance with these
requirements if they include any limiting endorsement of any kind that has not been first 
submitted to District and approved of in writing. 

5. No liability policy shall contain any provision or definition that would serve

to eliminate so-called “third party action over” claims, including any exclusion for bodily 
injury to an employee of the insured or of any Consultant or subcontractor. 

6. All coverage types and limits required are subject to approval, modification
and additional requirements by the District, as the need arises. Consultant shall not 
make any reductions in scope of coverage (e.g. elimination of contractual liability or 

reduction of discovery period) that may affect District’s protection without District’s prior 
written consent. 

7. Proof of compliance with these insurance requirements, consisting of
certificates of insurance evidencing all of the coverages required and an additional 

insured endorsement to Consultant’s general liability policy, shall be delivered to District 
at or prior to the execution of this Agreement. In the event such proof of any insurance 
is not delivered as required, or in the event such insurance is canceled at any time and 
no replacement coverage is provided, District has the right, but not the duty, to obtain 
any insurance it deems necessary to protect its interests under this or any other 
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agreement and to pay the premium. Any premium so paid by District shall be charged to 
and promptly paid by Consultant or deducted from sums due Consultant, at District 
option. 

8. Certificate(s) are to reflect that the insurer will provide 30 days notice to
District of any cancellation of coverage. Consultant agrees to require its insurer to 
modify such certificates to delete any exculpatory wording stating that failure of the 
insurer to mail written notice of cancellation imposes no obligation, or that any party will 
“endeavor” (as opposed to being required) to comply with the requirements of the 
certificate. 

9. It is acknowledged by the parties of this agreement that all insurance
coverage required to be provided by Consultant or any subcontractor, is intended to 
apply first and on a primary, noncontributing basis in relation to any other insurance or 
self insurance available to District. 

10. Consultant agrees to ensure that subcontractors, and any other party
involved with the project that is brought onto or involved in the project by Consultant, 
provide the same minimum insurance coverage required of Consultant. Consultant 
agrees to monitor and review all such coverage and assumes all responsibility for 
ensuring that such coverage is provided in conformity with the requirements of this 
section. Consultant agrees that upon request, all agreements with subcontractors and 
others engaged in the project will be submitted to District for review. 

11. Consultant agrees not to self-insure or to use any self-insured retentions
or deductibles on any portion of the insurance required herein and further agrees that it 
will not allow any Consultant, subcontractor, Architect, Engineer or other entity or 
person in any way involved in the performance of work on the project contemplated by 
this agreement to self-insure its obligations to District. If Consultant’s existing coverage 
includes a deductible or self-insured retention, the deductible or self-insured retention 
must be declared to the District. At the time the District shall review options with the 
Consultant, which may include reduction or elimination of the deductible or self-insured 
retention, substitution of other coverage, or other solutions. 

12. The District reserves the right at any time during the term of the contract to
change the amounts and types of insurance required by giving the Consultant ninety 
(90) days advance written notice of such change. If such change results in substantial
additional cost to the Consultant, the District will negotiate additional compensation
proportional to the increase benefit to District.

13. For purposes of applying insurance coverage only, this Agreement will be
deemed to have been executed immediately upon any party hereto taking any steps 
that can be deemed to be in furtherance of or towards performance of this Agreement. 

14. Consultant acknowledges and agrees that any actual or alleged failure on
the part of District to inform Consultant of non-compliance with any insurance 
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requirements in no way imposes any additional obligations on District nor does it waive 
any rights hereunder in this or any other regard. 

15. Consultant will renew the required coverage annually as long as District,
or its employees or agents face an exposure from operations of any type pursuant to 
this agreement. This obligation applies whether or not the agreement is canceled or 
terminated for any reason. Termination of this obligation is not effective until District 
executes a written statement to that effect. 

16. Consultant shall provide proof that policies of insurance required herein
expiring during the term of this Agreement have been renewed or replaced with other 
policies providing at least the same coverage. Proof that such coverage has been 
ordered shall be submitted prior to expiration. A coverage binder or letter from 

Consultant’s insurance agent to this effect is acceptable. A certificate of insurance 
and/or additional insured endorsement as required in these specifications applicable to 
the renewing or new coverage must be provided to District within five days of the 
expiration of the coverages. 

17. The provisions of any workers’ compensation or similar act will not limit
the obligations of Consultant under this agreement. Consultant expressly agrees not to 
use any statutory immunity defenses under such laws with respect to District, its 
employees, officials and agents. 

18. Requirements of specific coverage features or limits contained in this
section are not intended as limitations on coverage, limits or other requirements nor as 
a waiver of any coverage normally provided by any given policy. Specific reference to a 
given coverage feature is for purposes of clarification only as it pertains to a given issue, 
and is not intended by any party or insured to be limiting or all-inclusive. 

19. These insurance requirements are intended to be separate and distinct
from any other provision in this Agreement and are intended by the parties here to be 
interpreted as such. 

20. The requirements in this Section supersede all other sections and
provisions of this Agreement to the extent that any other section or provision conflicts 
with or impairs the provisions of this Section. 

21. Consultant agrees to be responsible for ensuring that no contract used by
any party involved in any way with the project reserves the right to charge District or 
Consultant for the cost of additional insurance coverage required by this agreement. 
Any such provisions are to be deleted with reference to District. It is not the intent of 
District to reimburse any third party for the cost of complying with these requirements. 
There shall be no recourse against District for payment of premiums or other amounts 
with respect thereto. 
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22. Consultant agrees to provide immediate notice to District of any claim or
loss against Consultant arising out of the work performed under this agreement. District 
assumes no obligation or liability by such notice, but has the right (but not the duty) to 
monitor the handling of any such claim or claims if they are likely to involve District. 
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MISSION HILLS COMMUNITY SERVICES DISTRICT 

MEMORANDUM 

TO: Mission Hills Community Services District Board of Directors 

FROM:  Jerry Gruber, General Manager 

DATE: August 18, 2021 

SUBJECT: Discussion and Consideration of a Consultant Services Agreement with Phoenix 

Civil Engineering for Preparation of Technical Specifications for Pipeline Cleaning 

and Closed Circuit Television Inspections 

Recommendation: 

Staff recommends that the Board of Directors discuss and consider approval of a Consultant 
Services Agreement with Phoenix Civil Engineering for preparation of technical specifications for 
sewer pipeline cleaning and closed circuit television inspections. 

Fiscal Impact: 

The project will be performed on a time and material basis for a note to exceed fee of $10,060. 
Funding is available as part of the fiscal year 2021/2022 wastewater department budget under 
cleaning and video taping of sewer lines.  

Discussion: 

The District has 76,000 linear feet of sewer pipeline in its sewer collection system and there is no 
record of a closed circuit television (“CCTV”) inspection of the entire collection system. A CCTV 
inspection of the sewer collection system should be periodically undertaken in order to gain a 
full understanding of the condition and needs of the system. It will allow the District to prioritize 
areas for pipeline cleaning, maintenance and replacement in order to operate the system most 
efficiently. A CCTV inspection can reveal problems where the pipe is damaged or is experiencing 
tree root intrusion. As pipes age, they tend to become more brittle and are more susceptible to 
cracking as the ground shifts around them. In many cases, there are not mechanical fittings 
holding sections of pipe together, rather it is the soil compacted around these pipes that holds 
them in place. Minor shifts in soils over time may cause these joints to separate slightly. Both 
cases of cracking and joint separation can create an opening in a pipe that becomes attractive for 
tree roots seeking water. It may begin as a hairline root, but these grow and multiply, causing the 
crack in the pipe to become larger. Soon, a large mass of roots can develop inside a sanitary sewer 
pipe. The roots grow so tightly together that they can significantly block the flow of water in a 
pipe, creating the potential for a backup and expensive sewage spills. Common issues that may 
occur in the sewer systems over time may include: offset joints, broken or damaged pipes, tree 
root intrusion and clogs from debris.  These conditions lead to inflow and infiltration. Inflow and 
infiltration is excess water that flows into sewer pipes from groundwater and stormwater that 
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can significantly increase treatment costs.  Sewer collection systems can be damaged when they 
are forced to transport more flow than they are designed to handle.  

Phoenix Civil Engineering has provided a proposal for assisting the District with preparing the 
sewer main cleaning and CCTV technical specifications and a multi-year system cleaning program. 
The proposal is for the creation of technical specifications to be used to combine with a set of 
District contract documents to bid out to prospective contractors for sewer cleaning, inspection 
and condition assessment services through the use of CCTV. Additionally, the proposal covers 
services to prepare a District wide pipeline cleaning and CCTV multiyear program that will assist 
in management of the process as well as budgeting for current and future years. Once data from 
the video inspection is collected, the District will conduct a risk analysis to prioritize areas for 
maintenance/repair and replacement in order to operate the collection system most efficiently.  

Attachment: 

1) Mission Hills Community Services District- Proposal for Sewer pipe Cleaning and CCTV
Inspection Technical Specifications abd Multi-year cleaning program development
Assistance.

2) AGREEMENT FOR CONSULTANT SERVICES

(Sewer Pipe Cleaning, CCTV Inspection Technical Specification and Multi-Year Cleaning Program 
Development Assistance) 
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Jerry Gruber August 5, 2021 

General Manager 

Mission Hills Community Services District 

1550 Burton Mesa Blvd 

Lompoc, CA 93436 

Mission Hills Community Services District – Proposal for Sewer Pipe Cleaning and CCTV 

Inspection Technical Specification and Multi-year Cleaning Program Development Assistance 

Dear Jerry- 

I am pleased to provide you with this proposal for assisting you with preparing the sewer main cleaning 

and CCTV technical specification and multi-year system cleaning program development for the Mission 

Hills Community Services District (District).  The proposal is for the creation of a technical specification 

to be used to combine with a set of District Contract Documents to bid out to prospective contractors for 

sewer cleaning, inspection and condition assessment services through the use of closed-circuit television 

(CCTV).  This proposal includes compiling the Contract Documents for the first District project.  

Additionally, this proposal covers services to prepare a District wide cleaning and CCTV multi-year 

program that will assist in management of the process as well as budgeting for current and future years. 

I appreciate the opportunity to submit this proposal to assist you with District projects.  I have attached a 

scope of services and our professional services rate sheet.   

Please let me know if you have any questions or would like to discuss my proposal. 

Sincerely, 

______________________________ 

Jon Turner, PE 

Principal Engineer 
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August 5, 2021 

Phoenix Civil Engineering, Inc. | Cleaning/CCTV Technical Specification Preparation 

Page 1 of 1 

Scope of Services 

Background/Project Understanding 

The proposal is for the creation of a technical specification to be used to combine with a set of District 

Contract Documents to bid out to prospective contractors for sewer cleaning, inspection and condition 

assessment services through the use of closed-circuit television (CCTV).  This proposal includes 

compiling the Contract Documents for the first District project.  Additionally, this proposal covers 

services to prepare a District wide cleaning and CCTV multi-year program that will assist in management 

of the process as well as budgeting for current and future years.  Based on our discussions, I have 

prepared my proposal to include the following:  

Task 101: CCTV Technical Specification Preparation 
This task includes the preparation of a technical specification to be used by the District to solicit 

proposals from qualified contractors to perform the pipeline cleaning and CCTV inspection activities.  

Once the technical specification is reviewed and approved, a complete Contract Document package will 

be prepared for the District to advertise.  Additionally, a proposed cleaning schedule and map will be 

provided in the RFP to aid the District in covering the entire system.  The RFP will also outline the 

qualifications required to adequately conduct the CCTV work; including the methodology of evaluation, 

data collection, reporting criteria and minimum linear feet of similar inspection activities. 

The following efforts are included in this task: 

• Preparation of a technical specification for cleaning and CCTV services and one review meeting.

• Meeting (phone/internet) with the District to review the technical specification work product.

• Preparation of a system wide cleaning/CCTV multi-year program for future budgeting and

implementation.

Deliverable:  Documentation prepared as part of this task will be transmitted to the District in electronic 

format (.pdf and Word). 

Fee Estimate Summary 
Work associated with the project is estimated to be on a time and material basis for a not to exceed fee of 

$10,060. 

Assumptions 
• Bid and/or Construction Phase Services are not included in this proposal.

• Map preparation will be based on provided Atlas PDFs. No survey or CAD work is included in this

proposal.

• District will provide their standard Contract Document front end documents to be compiled with the

technical specification.

Agenda Item 6. C- Proposal Attachment 1
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AGREEMENT FOR CONSULTANT SERVICES 
(Sewer Pipe Cleaning, CCTV Inspection Technical Specification and Multi-Year 

Cleaning Program Development Assistance) 

This AGREEMENT FOR CONSULTANT SERVICES (“Agreement”) is made and 
effective as of August, 2021, between PHOENIX CIVIL ENGINEERING, INC. 
(“Consultant”), and the MISSION HILLS COMMUNITY SERVICES DISTRICT, a 
political subdivision of the State of California (“District”). In consideration of the mutual 
covenants and conditions set forth herein, the parties agree as follows: 

1. TERM

This Agreement shall commence on August ___, 2021 and shall remain and
continue in effect until the services and tasks set forth in Consultant’s Proposal (the 
“Proposal”) have been completed, unless sooner terminated pursuant to the provisions 
of this Agreement. 

2. SERVICES

Consultant shall perform the tasks described in and comply with all terms and
provisions set forth in Consultant’s Proposal for Sanitary Sewer Management Plan 
Update dated August 5, 2021, attached hereto as Exhibit “A,” and incorporated herein 
by this reference.  

3. PERFORMANCE

Consultant shall at all times faithfully, competently and to the best of his/her
ability, experience and talent, perform all tasks described herein. Consultant shall 
employ, at a minimum generally accepted standards and practices utilized by persons 
engaged in providing similar services as are required of Consultant hereunder in 
meeting its obligations under this Agreement. 

4. AGREEMENT ADMINISTRATION

District’s General Manager, Jerry Gruber, shall represent District in all matters
pertaining to the administration of this Agreement. Jon Turner, Consultant’s 
Principal Engineer, shall represent Consultant in all matters pertaining to the 
administration of this Agreement. 

5. PAYMENT

The District agrees to pay the Consultant an amount not to exceed $10,060 for
its service in accordance with the payment rates and terms set forth in Exhibit A. 

Agenda Item 6 C. Attachment 2
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6. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE

(a) The District may at any time, for any reason, with or without cause,
suspend or terminate this Agreement, or any portion hereof, by serving upon the 
Consultant at least ten (10) days prior written notice.  Upon receipt of said notice, the 
Consultant shall immediately cease all work under this Agreement, unless the notice 
provides otherwise.  If the District suspends or terminates a portion of this Agreement 
such suspension or termination shall not make void or invalidate the remainder of this 
Agreement. 

(b) In the event this Agreement is terminated pursuant to this Section, the
District shall pay to Consultant the actual value of the work performed up to the time of 
termination, provided that the work performed is of value to the District.  Upon 
termination of the Agreement pursuant to this Section, the Consultant will submit an 
invoice to the District pursuant to Section 5.  

7. TERMINATION ON OCCURRENCE OF STATED EVENTS

This Agreement shall terminate automatically on the occurrence of any of the
following events: 

(a) Bankruptcy or insolvency of any party;

(b) Sale of Consultant’s business;

(c) Assignment of this Agreement by Consultant without the consent of
District; or

(d) End of the Agreement term specified in Section 1.

8. DEFAULT OF CONSULTANT

(a) The Consultant’s failure to comply with the provisions of this Agreement
shall constitute a default.  In the event that Consultant is in default for cause under the 
terms of this Agreement, District shall have no obligation or duty to continue 
compensating Consultant for any work performed after the date of default and can 
terminate this Agreement immediately by written notice to the Consultant.  If such failure 
by the Consultant to make progress in the performance of work hereunder arises out of 
causes beyond the Consultant’s control, and without fault or negligence of the 
Consultant, it shall not be considered a default. 

(b) If the District Manager or his/her delegate determines that the Consultant
is in default in the performance of any of the terms or conditions of this Agreement, 
he/she shall cause to be served upon the Consultant a written notice of the default.  The 
Consultant shall have ten (10) days after service upon it of said notice in which to cure 
the default by rendering a satisfactory performance.  In the event that the Consultant 
fails to cure its default within such period of time, the District shall have the right, 
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notwithstanding any other provision of this Agreement to terminate this Agreement 
without further notice and without prejudice to any other remedy to which it may be 
entitled at law, in equity or under this Agreement. 

9. LAWS TO BE OBSERVED.  Consultant shall:

(a) Procure all permits and licenses, pay all charges and fees, and give all
notices which may be necessary and incidental to the due and lawful prosecution of the 
services to be performed by Consultant under this Agreement;  

(b) Keep itself fully informed of all existing and proposed federal, state and
local laws, ordinances, regulations, orders, and decrees which may affect those 
engaged or employed under this Agreement, any materials used in Consultant’s 
performance under this Agreement, or the conduct of the services under this 
Agreement; 

(c) At all times observe and comply with, and cause all of its employees to
observe and comply with all of said laws, ordinances, regulations, orders, and decrees 
mentioned above; 

(d) Immediately report to the District’s General Manager in writing any
discrepancy or inconsistency it discovers in said laws, ordinances, regulations, orders, 
and decrees mentioned above in relation to any plans, drawings, specifications, or 
provisions of this Agreement; and 

(e) The District, and its officers, agents and employees, shall not be liable at
law or in equity occasioned by failure of the Consultant to comply with this Section. 

10. OWNERSHIP OF DOCUMENTS

(a) Consultant shall maintain complete and accurate records with respect to
sales, costs, expenses, receipts, and other such information required by District that 
relate to the performance of services under this Agreement. Consultant shall maintain 
adequate records of services provided in sufficient detail to permit an evaluation of 
services. All such records shall be maintained in accordance with generally accepted 
accounting principles and shall be clearly identified and readily accessible. Consultant 
shall provide free access to the representatives of District or its designees at reasonable 
times to such books and records; shall give District the right to examine and audit said 
books and records; shall permit District to make transcripts therefrom as necessary; and 
shall allow inspection of all work, data, documents, proceedings, and activities related to 
this Agreement. Such records, together with supporting documents, shall be maintained 
for a period of three (3) years after receipt of final payment. 

(b) Upon completion of, or in the event of termination or suspension of this
Agreement, all original documents, designs, drawings, maps, models, computer files, 
surveys, notes, and other documents prepared in the course of providing the services to 
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be performed pursuant to this Agreement shall become the sole property of the District 
and may be used, reused, or otherwise disposed of by the District without the 
permission of the Consultant. With respect to computer files, Consultant shall make 
available to the District, at the Consultant’s office and upon reasonable written request 
by the District, the necessary computer software and hardware for purposes of 
accessing, compiling, transferring, and printing computer files. 

11. INDEMNIFICATION

(a) Indemnification for Professional Liability. When the law establishes a
professional standard of care for Consultant’s Services, to the fullest extent permitted by 
law, Consultant shall indemnify, protect, defend and hold harmless District and any and 
all of its officials, employees and agents (“Indemnified Parties”) from and against any 
and all losses, liabilities, damages, costs and expenses, including attorney’s fees and 
costs to the extent same are caused in whole or in part by any negligent or wrongful act, 
error or omission of Consultant, its officers, agents, employees or subcontractors (or 
any entity or individual that Consultant shall bear the legal liability thereof) in the 
performance of professional services under this agreement. 

(b) Indemnification for Other Than Professional Liability. Other than in the
performance of professional services and to the full extent permitted by law, Consultant 
shall indemnify, defend and hold harmless District, and any and all of its employees, 
officials and agents from and against any liability (including liability for claims, suits, 
actions, arbitration proceedings, administrative proceedings, regulatory proceedings, 
losses, expenses or costs of any kind, whether actual, alleged or threatened, including 
attorneys fees and costs, court costs, interest, defense costs, and expert witness fees), 
where the same arise out of, are a consequence of, or are in any way attributable to, in 
whole or in part, the performance of this Agreement by Consultant or by any individual 
or entity for which Consultant is legally liable, including but not limited to officers, 
agents, employees or subcontractors of Consultant. 

(c) General Indemnification Provisions. Consultant agrees to obtain executed
indemnity agreements with provisions identical to those set forth here in this section 
from each and every subcontractor or any other person or entity involved by, for, with or 
on behalf of Consultant in the performance of this agreement. In the event Consultant 
fails to obtain such indemnity obligations from others as required here, Consultant 
agrees to be fully responsible according to the terms of this section. Failure of District to 
monitor compliance with these requirements imposes no additional obligations on 
District and will in no way act as a waiver of any rights hereunder. This obligation to 
indemnify and defend District as set forth here is binding on the successors, assigns or 
heirs of Consultant and shall survive the termination of this agreement or this section. 

(d) Indemnification for Design Professional Services. Notwithstanding anything
herein to the contrary, to the fullest extent permitted by law for all design professional 
services arising under this Agreement, Consultant shall indemnify, protect, defend and 
hold harmless District and any and all of its officials, employees and agents 
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(“Indemnified Parties”) from and against any and all losses, liabilities, damages, costs 
and expenses, including attorney’s fees and costs which arise out of, pertain to, or 
relate to the negligence, recklessness, or willful misconduct of the Consultant. 

12. INSURANCE

Consultant shall maintain prior to the beginning of and for the duration of this 
Agreement insurance coverage as specified in Exhibit “B,” attached hereto and 
incorporated herein as though set forth in full. 

13. INDEPENDENT CONSULTANT

(a) Consultant is and shall at all times remain as to the District a wholly
independent Consultant. The personnel performing the services under this Agreement 
on behalf of Consultant shall at all times be under Consultant’s exclusive direction and 
control. Neither District nor any of its officers, employees, or agents shall have control 
over the conduct of Consultant or any of Consultant’s officers, employees, or agents, 
except as set forth in this Agreement. Consultant shall not at any time or in any manner 
represent that it or any of its officers, employees, or agents are in any manner officers, 
employees, or agents of the District. Consultant shall not incur or have the power to 
incur any debt, obligation, or liability whatever against District, or bind District in any 
manner. 

(b) No employee benefits shall be available to Consultant in connection with
performance of this Agreement. Except for the fees paid to Consultant as provided in 
the Agreement, District shall not pay salaries, wages, or other compensation to 
Consultant for performing services hereunder for District. District shall not be liable for 
compensation or indemnification to Consultant for injury or sickness arising out of 
performing services hereunder. 

14. UNDUE INFLUENCE

Consultant declares and warrants that no undue influence or pressure was or is 
used against or in concert with any officer or employee of the Mission Hills Community 
Services District in connection with the award, terms or implementation of this 
Agreement, including any method of coercion, confidential financial arrangement, or 
financial inducement. No officer or employee of the Mission Hills Community Services 
District will receive compensation, directly or indirectly, from Consultant, or from any 
officer, employee or agent of Consultant, in connection with the award of this 
Agreement or any work to be conducted as a result of this Agreement. Violation of this 
Section shall be a material breach of this Agreement entitling the District to any and all 
remedies at law or in equity. 
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15. NO BENEFIT TO ARISE TO LOCAL EMPLOYEES

No member, officer, or employee of District, or their designees or agents, and no 
public official who exercises authority over or responsibilities with respect to the project 
during his/her tenure or for one year thereafter, shall have any interest, direct or indirect, 
in any agreement or sub-agreement, or the proceeds thereof, for work to be performed 
in connection with the project performed under this Agreement. 

16. RELEASE OF INFORMATION/CONFLICTS OF INTEREST

(a) All information gained by Consultant in performance of this Agreement shall
be considered confidential and shall not be released by Consultant without District’s 
prior written authorization. Consultant, its officers, employees, agents, or 
subcontractors, shall not without written authorization from the General Manager or 
unless requested by the District Counsel, voluntarily provide declarations, letters of 
support, testimony at depositions, response to interrogatories, or other information 
concerning the work performed under this Agreement or relating to any project or 
property located within the District. Response to a subpoena or court order shall not be 
considered “voluntary” provided Consultant gives District notice of such court order or 
subpoena. 

(b) Consultant shall promptly notify District should Consultant, its officers,
employees, agents, or subContractors be served with any summons, complaint, 
subpoena, notice of deposition, request for documents, interrogatories, request for 
admissions, or other discovery request, court order, or subpoena from any person or 
party regarding this Agreement and the work performed thereunder or with respect to 
any project or property located within the District. District retains the right, but has no 
obligation, to represent Consultant and/or be present at any deposition, hearing, or 
similar proceeding. Consultant agrees to cooperate fully with District and to provide the 
opportunity to review any response to discovery requests provided by Consultant. 
However, District’s right to review any such response does not imply or mean the right 
by District to control, direct, or rewrite said response. 

17. NOTICES

Any notice which either party may desire to give to the other party under this 
Agreement must be in writing and may be given either by (i) personal service, (ii) 
delivery by a reputable document delivery service, such as but not limited to, Federal 
Express, which provides a receipt showing date and time of delivery, or (iii) mailing in 
the United States Mail, certified mail, postage prepaid, return receipt requested, 
addressed to the address of the party as set forth below or at any other address as that 
party may later designate by notice: 
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To District: Jerry Gruber, General Manager 
Mission Hills Community Services District 
1550 Burton Mesa Blvd 
Lompoc, CA 93436 

Copy to: Timothy J. Carmel 
Carmel & Naccasha, LLP 
694 Santa Rosa Street 
San Luis Obispo, CA 93401 

To Consultant: Phoenix Civil Engineering, Inc. 
535 East Main Street 
Santa Paula, CA 93060 

18. ASSIGNMENT

The Consultant shall not assign the performance of this Agreement, nor any part
thereof, without the prior written consent of the District. 

19. GOVERNING LAW

The District and Consultant understand and agree that the laws of the State of
California shall govern the rights, obligations, duties, and liabilities of the parties to this 
Agreement and also govern the interpretation of this Agreement. Any litigation 
concerning this Agreement shall take place in the superior or federal district court with 
jurisdiction over the Mission Hills Community Services District. 

20. ENTIRE AGREEMENT

This Agreement contains the entire understanding between the parties relating to
the obligations of the parties described in this Agreement. All prior or contemporaneous 
agreements, understandings, representations, and statements, or written, are merged 
into this Agreement and shall be of no further force or effect. Each party is entering into 
this Agreement based solely upon the representations set forth herein and upon each 
party’s own independent investigation of any and all facts such party deems material. 

21. TIME

District and Consultant agree that time is of the essence in this Agreement.

22. CONTENTS OF PROPOSAL

Consultant is bound by the contents of the Proposal submitted by the Consultant,
Exhibit “A,” attached hereto and previously incorporated herein. 
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23. CONSTRUCTION

The parties agree that each has had an opportunity to have their counsel review
this Agreement and that any rule of construction to the effect that ambiguities are to be 
resolved against the drafting party shall not apply in the interpretation of this Agreement 
or any amendments or exhibits thereto.  The captions of the sections are for 
convenience and reference only, and are not intended to be construed to define or limit 
the provisions to which they relate. 

24. AMENDMENTS

Amendments to this Agreement shall be in writing and shall be made only with
the mutual written consent of all of the parties to this Agreement. 

25. AUTHORITY TO EXECUTE THIS AGREEMENT

The person or persons executing this Agreement on behalf of Consultant
warrants and represents that he/she has the authority to execute this Agreement on 
behalf of the Consultant and has the authority to bind Consultant to the performance of 
its obligations hereunder. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed the day and year first above written. 

MISSION HILLS COMMUNITY SERVICES PHOENIX CIVIL ENGINEERING, INC. 
DISTRICT 

By:__________________________ By:____________________________ 
     Jerry Gruber, General Manager Jon Turner, Principal Engineer 

ATTEST: 

____________________________ 
Lupe Huitron, Board Secretary  

Approved As To Form: 

_____________________________ 
Timothy J. Carmel, District Counsel 
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EXHIBIT A 

CONSULTANT’S PROPOSAL AND FEE ESTIMATE 
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EXHIBIT B 

INSURANCE REQUIREMENTS 

Prior to the beginning of and throughout the duration of the Work, Consultant will 
maintain insurance in conformance with the requirements set forth below. Consultant 
will use existing coverage to comply with these requirements. If that existing coverage 
does not meet the requirements set forth here, Consultant agrees to amend, 
supplement or endorse the existing coverage to do so. Consultant acknowledges that 
the insurance coverage and policy limits set forth in this section constitute the minimum 
amount of coverage required. Any insurance proceeds available to District in excess of 
the limits and coverage required in this agreement and which is applicable to a given 
loss, will be available to District. 

Consultant shall provide the following types and amounts of insurance: 

Commercial General Liability Insurance using Insurance Services Office “Commercial 
General Liability” policy from CG 00 01 or the equivalent. Defense costs must be paid in 
addition to limits. There shall be no cross liability exclusion for claims or suits by one 
insured against another. Limits are subject to review but in no event less than 
$1,000,000 per occurrence. 

Business Auto Coverage on ISO Business Auto Coverage from CA 00 01 including 
symbol 1 (Any Auto) or the equivalent. Limits are subject to review, but in no event to be 
less than $1,000,000 per accident. If Consultant owns no vehicles, this requirement may 
be satisfied by a non-owned auto endorsement to the general liability policy described 
above. If Consultant or Consultant’s employees will use personal autos in any way on 
this project, Consultant shall provide evidence of personal auto liability coverage for 
each such person. 

Workers Compensation on a state-approved policy form providing statutory benefits as 
required by law with employer’s liability limits no less than $1,000,000 per accident or 
disease. 

Professional Liability or Errors and Omissions Insurance as appropriate shall be written 
on a policy form coverage specifically designated to protect against acts, errors or 
omissions of the Consultant and “Covered Professional Services” as designated in the 
policy must specifically include work performed under this agreement. The policy limit 
shall be no less than $1,000,000 per claim and in the aggregate. The policy must “pay 
on behalf of” the insured and must include a provision establishing the insurer’s duty to 
defend the insured. The policy retroactive date shall be on or before the effective date of 
this agreement. 
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Insurance procured pursuant to these requirements shall be written by insurer that are 
admitted carriers in the state California and with an A.M. Bests rating of A- or better and 
a minimum financial size VII. 

General conditions pertaining to provision of insurance coverage by Consultant. 
Consultant and District agree to the following with respect to insurance provided by 
Consultant: 

1. Consultant agrees to have its insurer endorse the third party general
liability coverage required herein to include as additional insureds District, its officials 
employees and agents, using standard ISO endorsement No. CG 2010 with an edition 
prior to 1992 or current equivalent. Consultant also agrees to require all consultants, 
and subcontractors to do likewise. 

2. No liability insurance coverage provided to comply with this Agreement
shall prohibit Consultant, or Consultant’s employees, or agents, from waiving the right of 
subrogation prior to a loss. Consultant agrees to waive subrogation rights against 
District regardless of the applicability of any insurance proceeds, and to require all 
Consultants and subcontractors to do likewise. 

3. All insurance coverage and limits provided by Consultant and available or
applicable to this agreement are intended to apply to the full extent of the policies. 
Nothing contained in this Agreement or any other agreement relating to the District or its 
operations limits the application of such insurance coverage. 

4. None of the coverages required herein will be in compliance with these
requirements if they include any limiting endorsement of any kind that has not been first 
submitted to District and approved of in writing. 

5. No liability policy shall contain any provision or definition that would serve
to eliminate so-called “third party action over” claims, including any exclusion for bodily 
injury to an employee of the insured or of any Consultant or subcontractor. 

6. All coverage types and limits required are subject to approval, modification
and additional requirements by the District, as the need arises. Consultant shall not 
make any reductions in scope of coverage (e.g. elimination of contractual liability or 
reduction of discovery period) that may affect District’s protection without District’s prior 
written consent. 

7. Proof of compliance with these insurance requirements, consisting of
certificates of insurance evidencing all of the coverages required and an additional 
insured endorsement to Consultant’s general liability policy, shall be delivered to District 
at or prior to the execution of this Agreement. In the event such proof of any insurance 
is not delivered as required, or in the event such insurance is canceled at any time and 
no replacement coverage is provided, District has the right, but not the duty, to obtain 
any insurance it deems necessary to protect its interests under this or any other 
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agreement and to pay the premium. Any premium so paid by District shall be charged to 
and promptly paid by Consultant or deducted from sums due Consultant, at District 
option. 

8. Certificate(s) are to reflect that the insurer will provide 30 days notice to
District of any cancellation of coverage. Consultant agrees to require its insurer to 
modify such certificates to delete any exculpatory wording stating that failure of the 
insurer to mail written notice of cancellation imposes no obligation, or that any party will 
“endeavor” (as opposed to being required) to comply with the requirements of the 
certificate. 

9. It is acknowledged by the parties of this agreement that all insurance
coverage required to be provided by Consultant or any subcontractor, is intended to 
apply first and on a primary, noncontributing basis in relation to any other insurance or 
self insurance available to District. 

10. Consultant agrees to ensure that subcontractors, and any other party
involved with the project that is brought onto or involved in the project by Consultant, 
provide the same minimum insurance coverage required of Consultant. Consultant 
agrees to monitor and review all such coverage and assumes all responsibility for 
ensuring that such coverage is provided in conformity with the requirements of this 
section. Consultant agrees that upon request, all agreements with subcontractors and 
others engaged in the project will be submitted to District for review. 

11. Consultant agrees not to self-insure or to use any self-insured retentions
or deductibles on any portion of the insurance required herein and further agrees that it 
will not allow any Consultant, subcontractor, Architect, Engineer or other entity or 
person in any way involved in the performance of work on the project contemplated by 
this agreement to self-insure its obligations to District. If Consultant’s existing coverage 
includes a deductible or self-insured retention, the deductible or self-insured retention 
must be declared to the District. At the time the District shall review options with the 
Consultant, which may include reduction or elimination of the deductible or self-insured 
retention, substitution of other coverage, or other solutions. 

12. The District reserves the right at any time during the term of the contract to
change the amounts and types of insurance required by giving the Consultant ninety 
(90) days advance written notice of such change. If such change results in substantial
additional cost to the Consultant, the District will negotiate additional compensation
proportional to the increase benefit to District.

13. For purposes of applying insurance coverage only, this Agreement will be
deemed to have been executed immediately upon any party hereto taking any steps 
that can be deemed to be in furtherance of or towards performance of this Agreement. 

14. Consultant acknowledges and agrees that any actual or alleged failure on
the part of District to inform Consultant of non-compliance with any insurance 
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requirements in no way imposes any additional obligations on District nor does it waive 
any rights hereunder in this or any other regard. 

15. Consultant will renew the required coverage annually as long as District,
or its employees or agents face an exposure from operations of any type pursuant to 
this agreement. This obligation applies whether or not the agreement is canceled or 
terminated for any reason. Termination of this obligation is not effective until District 
executes a written statement to that effect. 

16. Consultant shall provide proof that policies of insurance required herein
expiring during the term of this Agreement have been renewed or replaced with other 
policies providing at least the same coverage. Proof that such coverage has been 
ordered shall be submitted prior to expiration. A coverage binder or letter from 
Consultant’s insurance agent to this effect is acceptable. A certificate of insurance 
and/or additional insured endorsement as required in these specifications applicable to 
the renewing or new coverage must be provided to District within five days of the 
expiration of the coverages. 

17. The provisions of any workers’ compensation or similar act will not limit
the obligations of Consultant under this agreement. Consultant expressly agrees not to 
use any statutory immunity defenses under such laws with respect to District, its 
employees, officials and agents. 

18. Requirements of specific coverage features or limits contained in this
section are not intended as limitations on coverage, limits or other requirements nor as 
a waiver of any coverage normally provided by any given policy. Specific reference to a 
given coverage feature is for purposes of clarification only as it pertains to a given issue, 
and is not intended by any party or insured to be limiting or all-inclusive. 

19. These insurance requirements are intended to be separate and distinct
from any other provision in this Agreement and are intended by the parties here to be 
interpreted as such. 

20. The requirements in this Section supersede all other sections and
provisions of this Agreement to the extent that any other section or provision conflicts 
with or impairs the provisions of this Section. 

21. Consultant agrees to be responsible for ensuring that no contract used by
any party involved in any way with the project reserves the right to charge District or 
Consultant for the cost of additional insurance coverage required by this agreement. 
Any such provisions are to be deleted with reference to District. It is not the intent of 
District to reimburse any third party for the cost of complying with these requirements. 
There shall be no recourse against District for payment of premiums or other amounts 
with respect thereto. 
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22. Consultant agrees to provide immediate notice to District of any claim or
loss against Consultant arising out of the work performed under this agreement. District 
assumes no obligation or liability by such notice, but has the right (but not the duty) to 
monitor the handling of any such claim or claims if they are likely to involve District. 
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Agenda Item 7 -Communications

MISSION HILLS COMMUNITY SERVICES DISTRICT 

A. General Manager Report

B. Director’s Comments

C. Public Comments

 LAST PAGE OF BOARD PACKET 
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7. Board of Directors may ask a question for clarification, make an announcement, or 
report briefly on recent activities or conferences. Also, Directors may provide a reference 
to staff or other resources for information, request the Board President consider placing 
an item on a future committee meeting or regular meeting.
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